Members of the SD American Legion Auxiliary, March 28, 2023

Enclosed in this mailing is an updated copy of the SD ALA Department Constitution and Bylaws. Please

replace the one you currently have. The corrected version of this document was not sent out after last

year’s convention. The Standing Rules were not changed in convention. We have included the Standing
Rules and Monetary Addendum in this mailing.

Your Constitution and Bylaws committee has been very busy. We have had many zoom meetings. We
have compared our constitution to previous constitutions (those 2017 and before). We have written 45
Amendments that hopefully clarify and or change wording to reflect how the Department is operating or
has operated in the past. There are also several Amendments written by unit members included. Please
review all these Amendments with your unit.

Make sure you bring this copy of the Amendments, the Constitution and Bylaws, Standing Rules and
Monetary Addendum to Department Convention. There will be NO extra copies available. It is very
expensive to copy and mail them to each unit.

We hope these proposed changes will be helpful to our American Legion Auxiliary and to our service to
Veterans.

AnnaMae Warnier
Constitution & Bylaws Chairman

Committee members
Kim Anderson

Suzie Clyde

Mary Jo Stier
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CONSTITUTION
OF THE
AMERICAN LEGION AUXILIARY
DEPARTMENT OF SOUTH DAKOTA

PREAMBLE

For God and Country, we associate ourselves together for the following purposes:
To uphold and defend the Constitution of the United States of America; to maintain law and order; to foster and
perpetuate a one hundred percent Americanism,; to preserve the memories and incidents of our associations in
all wars; to inculcate a sense of individual obligation to the community, state, and nation; to combat the
autocracy of both the classes and the masses; to make right the master of might; to promote peace and good will
on earth; to safeguard and transmit to posterity the principles of Justice, Freedom, and Democracy; to
participate in and contribute to the accomplishment of the aims and purposes of The American Legion; to
consecrate and sancti/fyf’éur association by our devotion to mutual helpfulness.

S

/
/

Article I. Name
Section 1. The American Legion Auxiliary shall be “American Legion Auxiliary of South Dakota.”

\\ Article I1. Nature
Section 1. The American Legion Auxiliary is a civilian organization, Patriotic service that supports the mission
of the American Legion. :

Section 2. The American Legion Auxiliary shall be non-political and shall not be used for the dissemination of
partisan principles, nor for any promotion of the candidacy of any person seeking public office or preferment.

Article IIL. Eligibility
Section 1. Membership in the American Legion Auxiliary shall be limited to the grandmothers, mothers,
sisters, spouse, and direct and adopted female descendants of members of The American Legion and to the
grandmothers, mothers, sisters, spouse, and direct and adopted female descendants of all men and women who
were in the Armed Forces of the United States during any of the following periods: April 6, 1917, to November
11, 1918; December 7, 1941, and any time after December 7,1941, served on active duty in the Armed Forces
of any of the Governments associated with the United States during any of said periods, and died in the line of
duty or after honorable discharge; and to those women who of their own right are eligible for membership in
The American Legion.

Section 2. There shall be two classes of membership, senior and junior.

(a) Senior membership shall be composed of members age eighteen (18) or older, provided, however, a member
eligible under Section 1 Article IIT and who is under the age of eighteen (18) years and married shall be
classified as a Senior member.

(b) Junior membership shall consist of that group under the age of eighteen (18) years, whose activities shall be
supervised by the Senior membership. Upon reaching the age of eighteen (18) years, Junior members shall
automatically be admitted into Senior membership with full privileges.

(c) Dues of both classes shall be paid annually or for life.
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Article 1V. Charters
Section 1. Applications for charter must be approved by the Post to which the Unit wishes to become attached.

Article V. Executive Department

Section 1. The administrative and executive power shall be vested in the Department Executive Committee,
which shall be composed of the President, National Executive Committeeperson, two Vice Presidents, Finance
Chairman, and one District President from each district.

Section 2. The Department Executive Committee shall meet as follows:

Immediately preceding the Department Convention
Within twenty-four hours after the close of the Convention
The third week-end of July.

At the call of the Department President.

Upon the written request of five or more members.

NN =

Section 3. Seven members shall constitute a quorum of the Department Executive Committee.

Section 4. All Past Department Presidents and Past Department Secretaries (with Department Secretaries
having served no less than five years in the office) and in good standing in local units, shall be members for life
of the Department Executive Committee with all rights, except the right to vote, without expenses allowed. The
Department Secretary, Department Treasurer, Department Parliamentarian, Department Chaplain, Department
Historian, and Department Poppy Chairman shall also be members of the Executive Committee with all rights
except the right to vote, with expenses as allowed.

Section 5. Vacancies occurring in any office of the Department of South Dakota shall be appointed by the
Department President with the approval of the Department Executive Com

ent with th artment Executive Committee.
Article VI, Officers
Section 1. This Department shall elect annually a President, two Vice Presidents, a Chaplain, and a Historian.

Section 2. The National Executive Committeeperson will be an elected position, with elections to be held at
Department Convention in even numbered years starting in 2016. The elected position will be a two-year term
with no member being able to hold this position for more than three, two-year terms in a lifetime. The
Department President will be the Alternate National Executive Committeeperson.

Section 3. The National Executive Committeeperson’s term of office shall commence immediately following
the adjournment of the National Convention of the election year, and shall end at the adjournment of the
National Convention in the following even numbered year, beginning with the year 2016, (The National
Executive Committeeperson’s term of office will be a two year term beginning 2016 at the National Post
Executive Board meeting at National Convention and ending at the adjournment of National Convention in
2018 and every two years thereafter).
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Article VII. Department Convention

Section 1. The Legislative body of this Department shall be a Department Convention be held each year. This

. Convention shall be held the same time and place as that of the South Dakota Department of the American
Legion. In the event that the South Dakota American Legion should cancel their Convention, it will be the
decision of the South Dakota American Legion Auxiliary Department Executive Committee whether or not they
will be able to hold a convention either in person or virtually.

Section 2. Each unit shall be entitled to one delegate and one alternate, and to one additional delegate and
alternate for each 30 members or major fraction thereof, whose current Department and National dues have
been paid and received by the Department Secretary 15 days prior to the Department Convention. Each unit
shall have as many votes as it is entitled to delegates and shall pay registration fee of five dollars ($5.00) for
each delegate to which the unit is entitled whether the full quota of delegates attends the Department
Convention or not. Each unit is required to pay their registration fee even though not in attendance at
Department Convention. The first $1,000.00 of all registration fees received for delegates and alternates and
visitors shall be paid to the unit of the city entertaining the Convention. All such registration fees in excess of
$1,000.00 shall be retained by the Department general fund to defray expenses incident to the Department
Convention.

Section 3. All Past Department Presidents in good standing and acting Department Vice Presidents, District
Presidents, and National Committeeperson shall be entitled to a vote at the Department Convention.

Section 4. A quorum of the Department Convention shall consist of the duly elected delegates and alternates of
ten percent (10%) of the units of the Department.

Section 5. The official year shall be from Department Convention to Department Convention

~ Article VIIL National Convention
Section 1. Department delegates to National Convention shall be elected annually by the Department
Convention. Each Department shall be entitled to five delegates and one additional delegate for each 1,500
members or major fraction thereof whose current dues have been received by the National Treasurer thirty days
prior to the meeting of said Convention, and to one alternate for each delegate.

Section 2. The following officers: President, Secretary and Immediate Past Department President shall be sent
to National Convention of the American Legion Auxiliary and will receive round trip mileage to the airport and
round-trip airfare or mileage whichever is less, meal allowance, and room allowance. District Presidents shall
attend one National Convention with expenses as authorized during each 2-year term of office. The National
Executive Committeeperson who is newly elected shall have expenses paid as authorized.

Section 3. District Presidents from even numbered districts (i.c. 2, 4, etc.) will attend the National Convention

in an even number year (i.e. 2012, 2014, etc.) District Presidents from odd numbered districts (i.e. 1, 3, etc.)
will attend the National Convention in an odd number year. (i.e. 2013, 2015, etc.)

Section 4. In case of inability of any District President to attend the National Convention in the year assigned,
only the First Vice President or the Second Vice President of that District, shall be the delegate from such
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District, with expenses paid. If no officers from said District can attend, no expenses will be paid out to the
delegate serving in that capacity.

Section 5. The Immediate Past Department President shall act as chairperson of the delegation and have charge
of the organizational work of the National Convention. The Department Secretary shall act as secretary of the
delegation.

Section 6. In case of the inability of the Department President to attend the National Convention, the First Vice
President or the Second Vice President, in succession, shall be the alternate. In case of the inability of the
Department Secretary to attend the National Convention, the Department Treasurer shall be the alternate.

Section 7. Automatic Delegates to the National Convention will be:

1) National Executive Committeeperson

2) Immediate Past Department President (as Convention Chairman)

3) Department Secretary (as Convention Secretary)

4) Newly elected Department President

5) Four District Presidents from the District that held elections, with expenses paid as authorized.
6) National Chairman — without expense

Automatic Alternates to National Convention will be:

1) Department Treasurer
2) Newly elected 1st Vice President, with no expenses paid.

Article IX. District Organization
Section 1. The Department shall be divided into Districts coinciding with the designated Districts of the South
Dakota Department of The American Legion. Districts will hold annual District meetings at the same time and
place as annual District meetings of The South Dakota Department of the American Legion. There may be other
District meetings at the call of the District President, with the approval of the Department President.

Section 2. Unit representation at District meetings shall be on the same basis as provided for Unit
representation at a Department Convention.

Section 3. District Presidents shall be elected for a term of two years, even numbered Districts will be elected
at spring meetings for a term beginning in even numbered years; odd numbered districts will be elected at
spring meetings in odd numbered years. One District president and two alternates shall be elected at each spring
District convention. Their election shall be ratified at the close of District meeting and they shall assume their
duties following installation at Department Convention. District Presidents shall be elected to not more than two
consecutive terms. If, in the event therc is a change in the number of districts by the South Dakota Department
of the American Legion, an election will be held at the fall meeting of the affected District(s). One District
President and two alternates will be elected to fulfill the term until the rotation of spring elections are held. (odd

number districts in odd years, even number districts in even years).

Section 4. If a District President, during their term of office, shall resign or relocate from the state or in any
way become unable to serve, the first alternate District President shall automatically assume the position ~* *he
4
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District President, to complete the remainder of the term. Should the first alternate District President be unable
to accept the office and the second alternate District President be unable to accept the office, a successor to the
District President shall be chosen by the Department President from the District in which the vacancy occurs,

~ subject to the subsequent approval of the Department Executive Committee, the appointee will serve out the

term of the District President.

Article X. Unit Organization
Section 1. The smallest administrative Unit of the American Legion Auxiliary of this Department shall be
termed the “Unit” which shall have a minimum membership of ten (10) senior members who are eligible
according to the eligibility clause. No Unit shall be received into this organization until it shall have received a
charter. A Unit desiring a charter shall apply to the Department headquarters and the charter shall be issued by
the National President and Secretary, whenever recommended by the Department President or Department
Executive Committee. All Unit charters shall be counter-signed by the Department President and Secretary.

Section 2. The officers of the Unit shall be a President, two Vice Presidents, Secretary, Treasurer, Historian,
Sergeant-at-Arms, Chaplain, and Parliamentarian, and such officers and committees that may from time to time
be authorized.

Section 3. Unit officers shall be elected at the first regular meeting of the Unit in May, and shall be installed at
the first regular meeting of the Unit in June, or may be elected and installed at the same meeting in May or June.

Section 4. All units shall adopt a constitution conforming to the Department and National Constitutions of the
American Legion Auxiliary.

Section 5. Each unit of the American Legion Auxiliary shall be the judge of its own membership, subject to the
restrictions of the Constitution and Bylaws, except that no person who is a member of an organization which
has for its aim the overthrow of the United States Government by force or violence, or who subscribed to the
principles of any group opposed to our form of government, shall be eligible to become or remain a member of
the American Legion Auxiliary.

Section 6. Each unit shall make a report on finances and activities at the District meeting.
Section 7. Any member in good standing in a unit shall be entitled to transfer to another unit.

Section 8. A member who is not subject to suspension or membership revocation under due process is eligible
to transfer her membership to another unit if the member has paid their membership dues to their current unit
for cither the current year or immediate past membership year. A member transferring to a new unit must pay
current year dues to either their current unit or to the unit into which they wish to transfer.
Evidence of paid membership includes:
a. American Legion Auxiliary Membership card.
b. Verification of membership by American Legion Auxiliary Department or National Headquarters
membership records
¢c. Other documentation verifying payment of current or immediate past year membership dues such as a
cancelled check or receipt; or
d. When verifying documentation is not available, a sworn statement that the member’s membership dues
payment was tendered.

Section 9. A unit member may withdraw providing their current dues are fully paid. Upon withdrawal,
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however, they shall be prohibited from joining any other unit as a new member during the remainder of the
current year for which said dues are paid. In the event a member wishes to remove their membership from one
unit to another during the current year, it shall be done by transfer and not by withdrawal.

Article XI. Amendments
Section 1. This Constitution may be amended at any Department Convention by a two-thirds vote of the total
authorized delegates in attendance at the meeting of said Convention, provided the proposed amendments shall
have been submitted through the of the Department Executive Committee. All proposed amendments shall be
read at a regular session of the Department convention at least twenty-four hours before the vote is taken. All
written amendments must be sent to the Department Office and postmarked by April 1%,

Section 2. An amendment not having been previously read or distributed as required in Article XI Section 1
may be adopted by the unanimous vote of the total authorized delegates in attendance at the meeting of said

Department Convention.

Section 3. Amendments to this Department Constitution adopted by National Convention action shall
automatically become effective in this Department.

BYLAWS
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OF THE
AMERICAN LEGION AUXILIARY

DEPARTMENT OF SOUTH DAKOTA

Article I. Duties of Officers
Section 1. President: It shall be the duty of the President to preside at all meetings of the Department in
Convention assembled and of the Department Executive Committee; to enforce strict observance of the
Constitution and Bylaws; to appoint members of constituted committees and create such other committees and
appoint members thereof as deems advisable, subject to the approval of the Executive Committee, and perform
such other duties as custom and parliamentary usage require.

Section 2. Vice Presidents: It shall be the duty of the Vice Presidents, in their order, to act for the President in
the disability or absence. It shall also be the duty of the Vice Presidents to assist the President, when requested
to do so, in keeping in touch with the units and Districts, and to perform other duties as required by the
Department President.

Section 3. The Department Secretary: It shall be the duty of the Secretary to manage the department
headquarters for the South Dakota American Legion Auxiliary while supporting the mission of the

organization. The Secretary shall oversee the execution of the policies and procedures that address and fulfill
the fiduciary responsibilities of its officers. It will be the responsibility of the Secretary to ensure that all
appropriate state tax or and regulatory taxes are filed. The Secretary will receive all monies belonging to the
department and provide the Treasurer with details of deposits and their designations. The Secretary shall
maintain a record of all money received from Units for per capita assessments or other purposes and care for the
archives of the Department. The Secretary will record all proceedings of the department, keep all books that are
needed to carry out the work of the office, receive and answer all official mail under the direction of the
Department President, send and give notice of all meetings and act as Secretary of the Executive Committee.
The Secretary shall conduct all Auxiliary business in a professional manner at all times. Hiring of the
Department Secretary is covered in the Standing Rules

Section 4. The Department Treasurer: It shall be the duty of the Treasurer to be responsible for documenting
the finances of the South Dakota American Legion Auxiliary via a software system. The Treasurer shall follow
the adopted policy for the Audit/Finance. The Treasurer is to give a bond in such amount as the Department
Executive Committee may direct, the premium of the aforesaid bond to be paid by the Department. The
Treasurer shall pay all warrants signed by the Secretary and Department President and none other except in
cases of special funds of standing Committees, which warrants shall be signed by Chairman of same. The
Treasurer shall retain the warrants as vouchers. The Treasure will account for the receipts reported by the
Secretary and keep account of the expenditures, making an annual report or other reports deemed necessary by
the Executive Committee. The Treasure’s accounts shall be reconciled by a qualified individual and a
comparative statement of receipts and expenditures to be issued one week before the annual Convention. The
Treasure will be the backup for the Secretary in the Secretary’s absence. Hiring of the Department Treasurer is
covered in the Standing Rules.

Section 5. Chaplain: It shall be the duty of the Chaplain to offer prayer at the opening of each day’s business
and such other duties as the President may direct.

Section 6. Historian: It shall be the duty of the Historian to prepare for posterity the records of the Department
and to make a report to date at the Department Convention and file a complete annual report not later than
September Ist.

7
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Section 7. Parliamentarian: It shall be the duty of the Parliamentarian to decide all questions pertaining to law,
order, and rules governing the organization. Questions for a higher decision shall be forwarded by the units to
the Department Secretary, via the Department President and Department Parliamentarian. The Department

“ Secretary shall forward the question to the National Department for the Judge Advocate’s final decision.

Section 8. Executive Committee: The Executive Committee is the Board of Administration between
Conventions.

Section 9. The Finance committee shall consist of tour (4) members at large selected by a selection committee
and approved by the DEC. Each member is eligible to serve a three (3) year term and no more than two (2)
consecutive terms. The other members will be the Immediate Past Department President, Department
President, and First Vice President. All the aforementioned members will have full voice and vote. The
Department Secretary, Treasurer and the Second Vice President will serve on the Finance committee with a
voice and no vote.

Section 10. It shall be the duty of each District President to represent their District on the Department
Executive Committee. A District President shall complete all unit visitations once each term, allowing them to
utilize two years instead of one year to carry out the Department mandates as prescribed by the Department
President.

At the close of each National Convention, the District Presidents in attendance shall transmit 4 written report of
said Convention to the President of the alternate District and to the Presidents of the units in their District,
within thirty days after the close of the National Convention. Each District President shall make a financial
report to their District each year at the District convention. The District President shall also submit to the
Department President, Department Historian, and Department Secretary a report of the District to be placed on
file at Department headquarters, and put in the Convention Proceedings Book.

Article II. Committees
Section 1. The Department President may appoint committees as she deems advisable to further the mission of
the organization, subject to ratification by the Department Executive Committee. All expenditures shall be
authorized by the DEC via the Finance Committee

Section 2. There shall be the following Standing Committees:

Americanism
Auxiliary Emergency Fund
Children and Youth 17. Public Relations
Community Service 18. Veterans Affairs and Rehabilitation
Constitution and Bylaws
Education
Finance
Girls State
. Junior Activities
. Legionette
. Legislative
. Membership
. National Security
. Past Presidents Parley

. Poppy

e P AUl S e

e b pma i e
A N T
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Section 3. The newly elected Department President may appoint a Music Chairman and a
Scrapbook Chairman if so desired.

Section 4. Committee Chairmen shall select two members to serve on their committee. No
expenses will be paid to these committee members.

Article I1I. Special Executive Committee Meeting

Section 1. Mileage, meal allowance and room allowance as authorized, shall be paid by the
Department to members of the Department Executive Committee in attendance at any special
Executive Committee meeting.

Article IV. Bonding Officers
Section 1. All members of this Department handling funds of the organization shall be bonded
by the Department.

Article V. Poppy Proceeds
Section 1. Each unit shall remit 25 percent of the net proceeds of the distribution of Poppies to
the Department Headquarters immediately after the distribution. The Department Secretary shall
distribute this money as follows: 75 percent to Department Veterans and Affairs and
Rehabilitation and 25 percent to the Children and Youth Fund.

Article V1. Elections
Section 1. A nominating committee will be comprised of the three (3) immediate Past
Department Presidents. The Immediate Past President will serve as committee chairperson. They
may have more than one (1) candidate for each office. The committee will have the list of
candidates published in the May Legionette.

Section 2. The term or office for Department President of the South Dakota American Legion
Auxiliary shall be one (1) year. No person shall be eligible to serve as Department President for
more than one (1) term.

Article VII. Finances
Section 1. The revenue of this Department shall be derived from annual dues of members and
by such means as may be determined by the Department Executive Committee. Permanent
membership may be obtained through the National American Legion Auxiliary Paid Up For Life
(PUFL) program with rates as established by the National program. (Here again reference to
dues is now collectively included in the Standing Rules)

Section 2. The annual National dues as determined by the National Convention each year shall
be collected by the units and paid through Department Headquarters to the National Treasurer,

whenever the same becomes due and payable.

Seetion 3. Annual dues shall be payable October 20th of each year.
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Section 4. All Department bills or vouchers shall be presented to the Department President for
approval before checks for payment of said bills are issued. Checks shall be signed by the
Department Treasurer.

Section 5. The fiduciary responsibility of the Department Executive Committee shall include
adoption of the Department budget, and review and acceptance of financial reports and the
annual audit.

Article VIIL. Parliamentary Rules
Section 1. The rules of procedure of a Department convention shall be those set forth in
Roberts’ Rules of Order, Newly Revised, in all points not covered by the Department
Constitution and Bylaws and Standing Rules.

Article IX. Discipline
Section 1. The power to discipline units or members and to cancel or revoke a unit charter shall
be in accordance with procedure specifically set forth in the National Constitution and Bylaws.

Section 2. Member disciplinary procedures. See Chapter X of the American Legion Auxiliary
Unit handbook.

Article X. Charters
Section 1. All charters granted by the American Legion Auxiliary are hereby ratified and
confirmed.

Article XI. Amendments

Section 1. These Bylaws may be amended at a Department Convention by two-thirds vote of the
total authorized delegates in attendance at meeting of said convention, and become operative
upon adoption provided that proposed amendment shall have been read at a regular session of the
Convention at least twenty-four hours before the vote is taken thereon.

Section 2. Amendments to this Department’s Bylaws shall automatically become effective
when adopted by National Convention action.

Section 3. An amendment not having been previously read or distributed as required in Article
X1 Section 1 may be adopted by the unanimous vote of the Department Convention delegates.

Article XI¥
Virtually Conducting Department Governing Body Business
Section 1. Electronic (email) voting was approved by the National Executive Committee (NEC)
in February 2009. 75% of the DEC must vote (to establish a quorumy), and the majority of those
voting must approve of the motion for it to pass. Every voting member of the Department
Executive Committee, each year at the post Executive Board meeting will sign a consent
agreement to vote by e-mail, virtual (such as zoom), or by mail, in the event of a vote being
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necessary outside of the Department Executive Board meeting during the current year.

Section 2. Specific guidelines on the administration of conducting business electronically can be
found in the Standing Rules.
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THE STANDING RULES OF TH E DEPARTMENT OF SOUTH BAKOTA
AMERFCAN LEGION AUXILIARY ARE-

Code: R mesns REVISED N means WEW

L MATIONAL EXECUTIVE COMMITTEEMAN

I, The National Executive Committoeman will travel o Indianapalis for the Mid-Winter

14
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NEC mecting wilh Nadonal coVering their ceponses.

The National Executive Committeesman will receive complimentary tickets for joint temguets, and
funcheons af Mid-Winter and the Department Convention, At the National Convention, they swill receive
& complimentary (eket for the States inner. (B2

The National Exceutive Committesman (NEC) shall reeeive room and mileage for atlending Mid-Winter
Conference and the Department Convention. (RZ017)

IL IMMEDIATE PAST PRESS BENT/ NATIONAL SECURITY CHAL RMAN

The National Securily Chairman shali be respansible for the laving of the poppy wreath for the Amerivan
Legion Awxiliary Department annually on Memarial Day at the Black Hills National Cemetery. The
National Secority Chairman shalf armange for an allemate to aflend the ceremaeny i the National Hecurity
Chatrman eminot atiend, {(N2DITy

The National Security Chatenan shali b responstble for abtaining 2 poppy wreath. A now wrealh is o he
rade, or purchased, when the condition warrants replacement, Fhe Naional Security Chairman will
pick up the Auxiliary wreath and Pass it on to the futune: Ntional Aecority Chatrman ai the Brepartmient
Convention. (N2017)

The Natioral Securlty Chairman is 1o reCeive room and meal alfowanen. and round-tip milcage o AR

the National Cometery on Mernorial Ly 1o lay the wreath. Should an allernate havee 1o attend they would
b reimbursed for 10N (:ifnﬁcdﬁdl mcal allonwanee and round-trip n-,jfmgc_ (N2 7}

Room allowance for the (mmediale Past President al the National Convention shall he paid at the single
reom rife, Abrfare, milcage 1o and from the airport or mifeage it dri ving, will be paid not 10 exeesd the
cost el airfare. Meal allowance and registration fees will akso be paid,

The Immediate Past President will recetve complimentary a tickel for the States Poner ot Mationad
Convention. (RI01 73
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9.

HE PRESHMINT

In the event of dealh of a Past Departrent President or current Department officer. the Prestdent will
represent the Department. Mileage, meal allowance and room allowance will be reimbursed to attend the
service. 1 the President s unable to attend, they will appoint a representalive to atténd on their behalf.
(N201T)

When a member is asked to serve as a Departrnent Offleer or Chairman by the First Viee President or the
President, they must understand that they are not approved and will not serve until they are appraved at
the Post Convention Department Executive Committes Mocting or by vote of the Exceutive Commitlee.
(N2008)

The donations for the Prestdents Froject shall be elosed for cach President's spending on June 30th, Any
money reecived after this date shall be used for next year's project unless specifically designated by the
donating undt. (RI979)

On the Christrmias Party 'l"{mur, the Department President and the VAER Chatrman shall be the ones (o
present gifts. ete. to veterans with the assistance of any athers the President desigoates to help, (R2017)

The President will receive mileage, meal allowance, and room allowanee, for Fall and Spring District
meotings and Commanders/President”™s Call. (R20H7)

Room altowanee for the President shall be the single room rate when traveling on

Tall District Tour andfor'CommandersPresident's Call and Spring District Tour, in-state

Auxitisry business, Mid-Winter Conferenee and Department Convention and when Laaveling to Natioms)
Convention. (R2008)

Drepartnient of South Pakota will donate $200100 (o the National President’s Project plus any donations
received by the Deparment. This eheek will be mailed to the National Secretary cach year the first part
of June., (R2Z018)

The President will be allowed mileage. meal allowance and room allowsnee, 1o atlend the VAR
Christrmas Gift Shops, and VA&R Cliristroas Parties (VASR Tuds), (R2017)

The President will recetve complimentary tickets for banguets and luncheonis af Mid-Winter

10, The Deparitend President will introduce the National Guest an all Legion and Auxiliary lunctions.

il
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(N2017)
Department Prestdent will hove anallowance of 3400000 anouslly for the feflowing ilems: (R-201%)

a«  Mecting with Leglonhotels in preparastion for Mid-VWinter Conference and
Department Converniton
e Milcape and room for
o VAVS meetings
o Invitations o speak or parbicipate in autside events (Parales or Veterans spoceh at sehool,
el }
=~ Invitations from Post or Linies
a  Paoerals for Past Department Presidents

Revised 272000



o Military Funcrals
o Special Olympics Opeaing
o Legislative Session in Fieme
*  Mileage only for SD ALA Gids State
Auxiliary related lona~distance phane calls
®  Postage
= President Pins
+  Mhiscellaneous supplics

12, The Department President will receive meal allowance, repistration fees, sirfare or milease not o exceed
the cost of airfare. t atlend the Mational Convention,

13, The Depariment President eun 4ppoitt members.to serve on the Constitution and Bylaws Committec,
There will be no expenses for this commitiee, INZOTT)

t The Deparument Prezident shall obtain the signatures of the officer nelated to the Cade of Ethics and
Clordidentiality statement, (NZOTH

4
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IV. FIRST VICE PRESIDENT

L. The First Yice President shall serve as the Leadership Chairman. (R2021)

2. When a member is asked to serve as a Depardment OfMeer or Chairman by the First Viee Peesident or the
President, they must understand they are not approved and will not serve antil they are approved at the
Post Convention Department Execulive Commitlee Meeting or by voig of the Department Bxecutive
Commitice. (R2008)

3. The Distriet President Ortentation will be held doring the Departmoent Convention with the Deparlment
First Vice Prestdent i charge of all armangements, coordinating with the Depariment President on the
date, time and bocation. (N2017)

V. SECOND VICE PRESIDENT

1. Second Vice President shall serve as the Constitution and Bylaws Chairman. (R20213

2. 'The Second Viee Prosident will be allowed to attend the Leadership Conferenec with the President [Hect,
Membership Chairman and Department Scerctary with expenses paid as authorized. (N2021)

VI DISTRICT PRESIDENTS

1. Eistrict presidents are required to send oul menthly newsletiers (o the units in their district. (N2017)

2. Copics ol the District Presidents’ monthly etters and/or eharts will be done al the expense of the
Department ot no more than 20 cents per copy and op Lo three (3) pages. (N2010)

3. All postage and long-distance telephone ealls pertaining to Pistrict busioess will be paid by the
Diepartment. (R2017)

4. Mileage to District Meetings and only onc visit to cach Unit per term will be paid (o the 1istrict.
President by the Department. Expenses for subsequent visits must be approved by the Department
President. (N19%6)

5. Distriet Presidents awnd Distriet Presidents elect will reeeive o flat fise for attendanee gt the Department
Convention and Mid-Winter Conlergnee. (R2017)

6. Dhstriet Presidents and Distriet Presidents elecl are required to atiend District President oricntation at the
Departtment Convention. {R2017)

7. District Presidents are to send mid-vear reports and year-end reports to Department Chafman, President,
Department Scerctary and [listorian, twn wieoks prior 1o the Deparunent Chairman™s national deadline,
{RI0ET)

K District President expenses lor travel and other allowable flems must he submitted within 90 days of the
avent. (N2017)

. Exporsses are allowed for District Presidents authorized o astend the Mationz] Convenlion as per the
Monetary Addendom. (RI0LT}

- XL Y 7;47:’3}1 < o 7
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H Out-going District Presidents are 1o transfer all pertinent materials, L.c. notebooks, Jourmals, and

information pertaining to the operation of their position 1o the ircoming District President. An out-going
District President who docs not transfir (hese materals to their successor or hus not turned in theie yoar-
end repott o the Departoient Prosident, Department Seeretary and Department [ Bstorian. will not be
paid bee Department Convention expenses until she complics with this requirement, (R2017)

VIL COMMITTELS / SPECIAL APPOINTMENTS

L Following the close of the Department Convention in 2021, one hall ol the Department Chairmen will
TECCIVE & one-year appointment and the other half wi Il receive g two-year appointment. (N202 1)

2 Suwting in 2022, the Departemnent Chairmen will serve for two years, with 5 chatrmen being appointed in
even pumber years and 5 chainmen appoinled in odd oumhers years. Appointments will be as follows:
(N202T)

QDD NUMBER YEARS EVEN NIMBER YEARS
Fducation Americanism

Juniors Children & Youth

Legislative Auxiliary limergeney Fund (AEF)
Veterans Affairs & Rehabilitation Public Relations

Community Service Membership

3. Special appoiniments shall inclyde Legianetic, Poppy. Web Administrator, Zoom Administration arnd
ALA Girls State,

4. The newly elested Department Prosident ey appoint Music Chairnwn and Scrapbook Chairmsn if they
0 degire.

3. The Departracnt Chairmen will be announced at the Post Convention Departrient Exceutive Committec
mcciing and will he i fled by the Department Exceutive Commitics. (N2021H)

6. Depariment Chairman will select a commitiee o Pup to 3 members to work with them an their prozmm,
{IN2021)

N _]j{% - N )/ I, 7 ] I
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VIL VETERANS AFFAIR & REHABILIATION FROGRAM

Expensies for the Velerans Aflairs & Rehabililation Chairman and the Hospital Represcntatives arc to be
taken from the VA&ER fund, (RI1987).

The Department ts to pay for Servics 10 Veterans ping for volunteers from General Fund. {R2017)

The VA&R Chatmman will be reimbuesed for American Legion Auxiliary related long~fistance phone
catls and postage. Receipts required. (111996)

The VA&R Chairman will be allowed mileage, meal allowangce, and room allowance as authorized to
alfend the VA&R Chistmas Gift Shops, VA&R Christmas Parly; and For Fall Orientations to mect with
stall at the VA facilities, State [Home, and IHuman Service Cenler to understand the unique niceds and
requirements of each veteran™s facility. Fall Orientations are Haited Lo one visit per term (once cvery (wo
years) per leility and should be completed as soon as possible, Recsips required. (R2Z017)

Hospiial Representatives are to send a list o headguarters by July | of their needs for the ensuing year to
have it printed in the Yearly Program Guide. (R2017)

Hospital Representatives and Deputy Representatives at Hot Springs VA Medical Center, FL Meade VA
Medical Center, Stoux Falls VA Medical Center, Hot Springs State Veterans Home, and Human Service
Center will receive a per ansoum. (R2017)

Hospital Represcntatives are to sead a st o beadquarters hy July [ of their shower needs
for the ensuing vear o have it prinfed in the Yearly Program Guide. (R2017)

Gift Shop Chairman at the Siowx Falls VA Medical Center, Hot Springs VA Medical Center, Fort Mueade
VA Mudical Center and Hot Springs State Veterans, and the Human Service Center will reccive @t per
annum. (R2017}

Hospilal Representatives, Depaty Hospitad Representatives, (Gift Shop Chairmian, and Christmas Pacty
Chatrman will recsive a flat foee when attending the Department Convention. (R2017)

Hospital Representatives will be reimbursed for American Legion Auxiliary related long-dislance phane
calls und posiage, Receipta required. (R2017)

. Funds left over from the Yo gifl qhop shall be returmed o Lepartment |eadguarters by March 15t and

not held 0 a separate cheekbook. A credit will be reported from the reeciving VA facility and returned to
that faeilities funds for the next year™s gt shop. Fach chuinman that has funds (0 relurm msy retain up tn
S100L00 w purehase gift shop dems. 1 thete are 111 funds lefl in reserve, the chairmm can regquest an
additional $100.00 when teeeipts are provided with the request for additfonal funds, Reecipts for adl
purchases need to be tumed in o Depaciment Headguariers, (N2017).

- The pastage for the Gill Shaps will he taken vat of the VA&R fund. An advance would be requested by

the Chairiin to the VAGR Departmrent Chairman as 4o .id\ ance and unesed funds would he returned
nat later than December 31 to Department Headquarions, (N2017)

4. Funds for o ‘»pcm] Expense for the VA Facilities of $LI0040 Tor 2 total o $7.500.00. {Ifa facility hay

aspecial newsd of 2omething this find ean be used ) (N219)
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14. There will be a reporting system for the Hospitul Representatives and Beputy Representatives for Mid-
Yearand Year-End reports. (N20Z 1.

IX. CHLDREN & YOUTH

Lo Expenses [or the Children & Youth Chairman shall b taken From the ¢ lildren & Youth Fumd, (N2OTTY

2. The Children & Youl Chafrman will be rebtibursed {or Armerican Legion Auxiliary related logg.
dizlimee phone calls and posiage. Recetpls nequired. (N1996)
.

The Children & Youth Chairman shall be allowed to attend the Children gnd Youth Conference annually
wilh expenses paid as authorived: registration, girfare or milcage not (o exceed the price of airlare,
mileage to and from the airport. out of state meal allowance and room allowance, (N2017)
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X. GIRLS STATE
Pive Sewarlt Dekesta Ciirds Stade Corporation wirs dissulved mn COctofer 9. 2016,

ALASIY Girls State Funds are to be part of the Departments aceounling system labeled “ALA 8D Girls
State Funds™ uod would be only wied for the purpose of the ALA SD Gids State program. (N20] 7)

All transactions would be handled by the use of a warmant initiated by the Dircetor/Chairmean senl to the
Department President. The Department President woald sipn and forward it to the Department Treasurcr
to wrile the check. (N2017)

Registrations fees would be sent o the ALA Girds State Registrar along with the pre-registration forms.
The ALA Girls Btate Registrar will forward ehieks o the ALA Department Headquaners o a weekly
tesis, (N2017)

The South Dakota Girls State Program will have a Program Chairman/{ireclor and a0 Assistant ALA SO
Girls State Director/Chairman, Requirements for these two positions shall be:

a.  Iofust be members of the American [egton Auxiliary

b Must be past ALA Gids State delegates

€. Must have extensive knowledge and experienee in planning and facilitating the PrOgrarTt.
(N2017)

The ALA SD Girls State Direetor will select a committee. (N2017)
The Department lixeeutive Committes will be responsible for approving the registration fec. (N2021)

The Girl State Chairman/Dircetor will keep the Department informed regarding dates and events
coanected with the ALA Gird Stale program. (N2021)

Per Piern for the Director, Assistant Director, Office Maraper, Registrar, Girl Siate Governor asd
counselors are defined in the Monretary Addendum, (N2021)

1. Departrent will pay round frip sivfare to Indianapolis, ¥4 of the aingle room rate and flat feo per day Tor

Dept l"rmjv 1l DepC&B z

meals for the Girls State Chairman/Directos to attend the Girls State Conference. {(N2017)
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XL SCHOLARSIHPS

Only vne seholarship in one aiven year can be received by an applicant. Wa Department winner is
awarded a National Scholasship., they must relinguish the Depariment seholarship 1o the alternate,
{R1477)

Four $300.00 scholarships are prosented yearly: two academic and twe vocational. $300.00 is funded by
Child Welfare: $2000.00 i5 funded by Schalarship Funds, Scholarships are 1o he paid to the institution of
higher eduction on behalf of ench student in the full amount beginning witl the first semester of
sltendance upon verificalion of attendunce. (R20Z1)

Thelma Foster Schokuship for Junior and Senior members are permancnt scholarships derived from
interest from the Foster lepacy . $300.00 per year shall be paid to the institulion of higher education on
behalf of cach student in the full amount begi nming with the first semester of attendance upon verification
ol attendance. (R2021)

Xl POPPRIES

The Department Seerctary is responsible for determining the cost of poppies bath in state and out of
state, (R1994)

A lotal of 1) cents per small poppy and 15 cents per large poppy will be paid (o voterans making puppics,
{R2013)

Pappy Chairman's stipend shall be paid annuaily from the General Fund. (R2616)

KUL JUNIOR ACTIVITIES
The Depanment Junfor Activities Chatrman shall be aliowed a stipend to facifilate the Junjor meetings at
Mid-Winter Conlirence and the Department Convention. (12201 71

Donations received for Junios through obligntions or Department fundraisers can he utitized by the
Departiment funior Activities Chairman to promaote Junior activities throushout the state, & reguest
should be made 10 the Pepariment Seerctary {or funds or receipts turned in for payment, Feceipls also
need 10 b provided for the fonds recvived. Advised o check or availahility of funds hefire purchase.
All money raised atl Mid-Winter and Stae Convention e [les will be turmed into Department
Headguarters. (N20] 7)

Tunior Activitivs contributions shall be noted on the progress chart. (1985}
Drepartmient will reimburse the on riy registration foe for all Juniors who attend Mission Training. (R20 [
The Department has allocated $500 Tor tmits 10 we when promoting Junior sctivities, The funds must be

requested Trom the Depariment Prosident via the fuiar Department Chairman. The Figance Chairman
will also sion off on the reguest, (R201 7.
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XIV. PAST PRESIDENTS' PARLEY

The Department of South Dakota recopnizes the importance of (he mentarship provided by the Pan

Department President: therefore the Past Presidents’ Parley program will continue 1o be recognized.
(N2021)

A memonal/donation in the amount of $33.00 upon the death of a Past Department President shall be
sent to the fumily of the deceased. [1 there is no family. the memorial shall be sent to the ALA
Foundation or other ALA program in memory of the deccased Past Department President. (R2020)

A memoral/donation in the amaount of 320,00 shall be sent Lo the family of a deceased spouse of a Past
Department President. B there is 0o family, the memorial shall be sent to the ALA Foundation or ather
ALA program in memory of the deceased Past Department Pregident. (R2021)

The Deparlment Seerclary will notify all Past Department President either via cmail or phone of the
pressing of a Past Department Prosident or spouse. (N2021)

Past Presidents” Parley will donate $30,00 in honer of a visiting National President and Northwesiern
Division Vice Presiden! to the American Legion Auxiliary Foundation or other ALA Program of their
choiges, (R2020)

The Past President’s Parley fund will pay $5.00 annually for Department mnailing to be sent to a Past

Departnent President that is not already roceiving a Depariment mailing as a Dn_pmmcnt Chalrman or
Officer. (R20207

Past Presidents” Parley will be responsible for honoring all Past Department Prosidents of 25 yoars on
their amntversary b an event 1o be held at Department Convention. ( R2008)

Past Presidents Parley will not present any gifis to Past Department President being honored, (R2020

Complimenlary tickets for the event honoring the Past Department at the Prepartment Convention will be
presented to the 25-year Past Department President honored guest sod National goests. These tickets are

at the expense of the Department Past Presidents’ Parfey. All others in attendance we Lo pay for their
tickets. (R 20043

- The Depurtment Past Presidents Parley Chairmaa is in complete charae ol all arraneements for the Past

Depariment Prisident Hvent a3 the Sate Convention. (R2010)

The Past President Partey Chairman will make the sclection of the Department UNIT MUEMBER OF
THE YHAR: arecognition given Lo the autstanding Auxiliary member of the vear, {R2020)

The e partmuxt Linit Member of the Year will nxecive four days meal allowance and throe dasys oo

allowance in addition t their round-trip airfire, round-Ifip milcage (o and from the airpord, and

registeation fees 1o attend National Convention. The expenses for the Unit Member of the Year to the
Natronal Canvention will come from the General Fund. (R2020)

13. 'The Past Department Presidents will pay o non-mandatory due of $20,00 anmudly 10 the Past President
Parley Fand. (N2021)
.um—.*'; iy N
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14, T'he Pust President Pard oy

Chatrmim will organize a “gathering™ at the Mid-Winter Conference for all
Fast Department Presidents, current Department P
Department 2% Viee President. The Past President Pa
the Past President Parley fund for this event. {N2021)

resident, Department 19 Viee President and
wley Chairman will be allowed up o $100.00 from
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XV, OTHER OFFICERS AND CHAIRMEN

The Department swill retmburse expenses Tor up to six Chairmen (o participate in the Mid-Winter
Conference; these Chairmen are to be chosen by the President: this number includes First Vice President,
Seeond Viee President. Veterans Affaies & Rehabililation and Children & Youth who are automaticatly a
part of the program. (R2021)

The Department Chaplain and Depariment Historian will be allowed cxpenses (o purchase fbbons andior
citations for the Prayer Book or History Book entries. (R202])

There will be an allowance provided for the History book, Chaplain's Prayer book and Scrapbaok.
(N2021Y

The Parliamentacian will be provided with a current Roberts Rules of Order book and a Nalional
Cunsiitution and Bylaws book, (N2021)

‘The Department Membuership Chairman will receive miteagze, meal allowance wnd room allowance, for
the Fall District Meeting(s) and at the discretion of the Department President with approval of the
Finance Chairman. Receipts seguired. (R2017)

ixpenses for the Education Chairman will be taken from the Children and Youth tund, (N2017)

Deparument Chairmen wall be reimbursed for American Legion Auxiliary related long-distanes phone
calls and postage. Receipts roquirsd, (R1966),

Along with o Department Membership Chairman the District Fist Viee Presidents would also serve on
the Department Membership Committee. (N2016)

Depuriment President will appoint & Web Administrator and a Zoom Adminiatrtor. Expenses will be as
noted in the Monetary Addendum. (N2021)

J. The Web Administrator will be responsible for updating and maintzining the Deparlment website as
directed by the Department President or Department Scerelary. (N2021)

- The ZOOM Administrator will appoint an azsistan| that resides on the opposite side of the state as the
Z0O0M Administrator. The ZOOM Adminisirtor wilt ensure that the following mectings will be made
availablc via ZOOM when requested by the Department Presidenis

a. Falland Spring District meetings
o Mid-wWinder Conforonee
¢ Department Convention.

The ZOOM Administralor will afso coordinute all virtuel Department Exceutive Commitice and Finanee
meetings. The ZOOM equipment will be maintained by the Department. (N2021)

The oul-going Department Chairmen are Lo transfer all pertinent matesialds, i.e. notehonks, journals, and
information pertaining (o the operation of their Chairmwanship o the jncoming Department Chairman, An
vul-poing Deparment Chairman who does not trarsfer thess materials (o their successor ot has nof
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turned in their year-cad report 1o the Liepartment President. Depariment Secretury and Department
Historian, will notl e paid her Depariment Convention expenses untif she com plies with thig
requiremient. The Department Historian shall trunster all of their materiads to the incoming histarian
onee the history hook has heen completed. (R2017)

VI, CONTESTS

1. To initiate any Department conlest, a Department Officer or Chaimman must conlact the Deparimem
President for approval. 1 Uepariment funeds will be wtilized, the Department President will contact the
Finance Committee and Department Bxeeutive Committee for their approval, Once approval is obtained
then units can be notified of the awards and conlest. (RINET)

)

Americaniso sy Contest nifos allow cach §nit with mare than one high school in their town (o selec
awinning essay from ench high school and then be allowed 1o submit the winning essays o the District
President. (R1979)

3. Bach Unit bas the privilege of submitting mn essay even though there is not o high school in il oW,
{R201T

4. There will be two winni M CSsays, in cach catesory from each District, submited to the Americanism
Essay Award conlest on the Departiment level, The first-place winner on the Department level will
receive $13.00 and the second-place winner will recuive $10.00, (R1988)

3. Americanism Poem Comdest - Clases [ EL T BV, and ¥ first place winnees will receive $15.00 and
second place winners will receive $10.00, (R3021)

6. Junior Scrapbaok will honar four elasses ar $3.00 cach. (R2017)

7. President's Poppy Contest, ve. cenlerpicee, display, corsage, arrangement, junior eotrics at the
Department hunior Mueciing, will be funded by Departmient witl cach award to he $15.00 for fing anl
F10.00 for second. Senior poppy contestsawards may deviate and may be held instead at Mid-Winter
Conference at the diseretion of the Department President. R2021%

5. Poppy Poster awards shall he: First Place- $15.00; Second Place- $10.00. (R2021)

@ There s £500.00 for any cualiest for memhership awards that i+ decmed appropriate by the Department
President and Department Membersh P Chairman. (N2017}

A .
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XVH. DEFARTMENT SECRETARY

The Department Seeretary will send unapproved minutes of all Department Execulive Commitlce and
Finance Committes mectings in the next Department mailing. (R2020)

The Departiment Secretary will receive mileage, meal allowanee and room allowanes for Fall District,
Commander's! President's Call meetings. (R2021)

The Department Sceretary will recaive round teip mileage to the airport, round trip airfar: oF mileage
docs not exceed the price of airfane, meal sllowance, rcg1,stmti0n fercs, and room allowance, for
artendance at the National Convention. (R2017}

The Department Secretary will reegive milease for trips necessary for the operation of the
American Lepion Auxtliary business and alTairs. (R2017)

The Department Sceretary will receive complimentary tickets for joint banquets and funcheons at Mid-
Winter, Department Convention, aned al the National Convention a ticket for the Statcs Drinner. There will
not b a teket for the Auxiliary banguel held at Department Coavention, (R2017)

The eredit eard issucd to the American Legion Auxiliary, Department of South Dakota, will be used by
the Departmoent Secretary for the following purposes only to purchase plane tickels as authorized for
only those members eligible for such expense; to guarantee motelhotel room rescrvations, and pay lor
these rooms, for only thase members cligible for such expense as authorized; to pay for nocessary
postage, oflice supplies, and office equipment repairz necded or the proper function of the Department
Secretany's office. (N2017)

A credit card was established for the purpose of transmiting membership toy the ALAMIS system. only
as required by National Headquarters ot the inception of the ATLAMIS system. (N2U10)

The minutes of the Finance Conunillee shall be recorded by the Department Secretary and shall he
privied] in the official convention proceedings, (N200T}

South Dakota Department Olfice will follow the elosing schedule of the National Auxiliary Office.
{N2014y

. The Department Seoretary will have the authormy o interview and hine an office assistant. Vhe wage will

b ai minimum wage up to 20 hours a week with a Mexible sehedule, (N2020%

. The Department Seeretary will he responsible lor updating snd mizintainiog a current eopy ol the

Depanment Constitation and Bylaws, Slanding Rules and Monetary Addendum, These dosuments
should be printed and each page initfaled and dated by the Department President and Constitution and
Bylaws Chairman. Whenever changes are made and mserted a new page will need to be printed and
signed by the before mentioned individuals. Copies will made available only in PDE format (N202 1

- The Depantment Seeretary will be paid for 40 hours # weelt!160 hours & month the rate described in the

Maonetary Addendum, The seerctory will recefve comap tme for any overtime. The compilation and
usage of e comp tinte shall be reporled to the Finance Chairman to keep record of, with the approval of
the Department President. {N2020)
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153, Compensalion ime s as {ullows: {(NIZO1

4. Compensation time for travel to and from Fafl District meetings

b Compensation time attendance at the Fall Distriet mesting when the time falls after 5:00 P on
Friday andfor weekend

€. NO Compensation time will he given for Department or National Convention

Compensation time will be hour for hour

e Compensation tme must be used within the fiseal yeur or witl be forfeited.

£, Compensution time become effoctive im mediately upon employment

£. When using cormpensation time, the Department Seerctary will nutify the Department President
when such time will he when.

. When the Department Seerctary will he out of the office due (o cormpensalion e, a message
will be lefl on the office phone stating that the Depariogent Secretary is out of the ofTice and will
return the call on her retumn. An automatic reply ol the Departoents email will also be place.

=

t4. The Department of South Dakota Department Seeretary reccives vacation (me with the ollowing
slipulations:

a. Upon siv months of employment, the seerctary will recetve 40 hours of vacation for the year

b After the first yeur, she will receive an addi tionad 8 hours of vacation for cach yeur of
cmployment, For exarmple, vear 7 will he 48 hours, vear 3 will 56 hours, tle, up to 80 hours of
vagcation [or the year

. Ihe vacation time cannot be taken the week hefore the Department or National convention.

d. Al vacation fime most he used within the fiscal year or will be forfeited

[5. The Department Secretary may attend the ALA South Dakota Girls State for the entire week; she will
take the office phone and lapiop with her. (MN2019;

16, The Depariment Secretary shall take office mmediately upon sclection and installation, The Sccretary
shall be bended under o fudeliey-depository bond. (R201UT
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XVIL DEFARTMENT TREASURER

The Depatment Treasurcr will receive mileage, meal allowince and reom allowance for atlending the
Mid-Winter Conference and the Department Conventien. (RID1T)

The Treasurer will be paid [or 33 hours a month at the rate déseribed in the Monetary Addendum.

The Depariment Treasurer will be reimbursed for American Legion Auxiliary related long-distance
phonc calls and postage. Receipts requived. (N1966)

The Department Treasarer will receive mileage for irips necessary for the operation of the American
Leglon Awdliary business and afliairs. (N 1996}

The Department Treasurer's checking aceount program shall be maintained in the QuickRooks program.
(N2017)

A credit card was established for the purpose of purchasing business supplies, The credit card can also
be wiilized in the abscence of the Department Sceretary for business purposes identified in the Department
Seeretary seclions.

The Treasurer shall purchase a back-up program {o save the QuickBooks on. 1t was suggested to.use
Inluil, {N2017)

The Department Preasurer shall take office immediately upon scleetion and installation,
The Treasurer shall be bonded under & Odelity<lepasitory bond. (R2017)

Internatly prepared financial staternents, o include Income and Expense Statements (Stalement of
Receipts and Reimbursements) and Batance Sheet (Statement of Financial PosiGon) for ALL funds, will
be senl cither by mail or clectronically to the Department President and Finance Comaniltec by the 139
day of the subsequent month. (N2015%

The Depadment Prosident 2od Chairman of the Fianes Committee will alse recetve 2 copy ol the
reconciled check register and eredit card stdements by the 15th day of the subsequent month either by
mail or electronically, (N2015)

fntematly prepared comparative finamcial staterments, to incfude Tncone and Expense Stafements
{Staternert of Receipls and Reimbuersements) and Balance Sheet (Statement of Flnancial Position) for the
General fund, will be sent cither by mail or clectronically to the Departmerd President, Fionance
Commitiee and Department Bxecative Commities quartery by the 151k day afier the end of the quartec.
“Clomparative Statemen” means a comparison will be done current budget and the previous year’s
financial for the same time frame, (N2015)

- The Department Treasurer will send manthly reports to the Hospitad Representatives, Christmas Gift

Shop Chairman. Christmas Party Chairman and the VA & R Chairmas the amounts available i the
comvespeading accounts. (M207()

AL Department Convention the Depanment Treasurer will collect W-9s from afl individuals as required

by the [RE, (N2021)
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XIX. EMPLOYMENT (PAID EMPLOYEES OF THI ALA)

L The Department BExecutive Committee shall make the deision to hire 2 new Depariment Seeretary the

e

Doyt Pros, ____:,?]17, o Elopt C & }F‘m;fﬁ

position will be advertised in the Legionetle, Job Serviee, and through nalices sent by the Dopariment
Secretary Lo the Units. Candidate must be a member or eligible and willing to become a member of
American Legion Auxiliary,

A hiring commities clected by the Department Exceutive Comm itiee, consisting of two {2) Ihstriet
Presidents. two (2) Past Department Presideats, Departient President, First Vice President, and

the Fance Chairman, will consider the applications, inlerview the eundidates and refer their selestion 1
the Department Executive Committee tor approval. The Department Secretary will be installed by the
President; the Department Hxeoutive Committee may appoint a kemporary Depantment Seeretarny to serve
until the scelection process is complete,

There will be a twa {2) year probation petiod, during which time a six (&} month and annval evaluation
will be conducted by a review committee. Thi cmployee is eligible. afier one year, for a mise,

A review commitlee consisling of Department President, First Vice President, Sccond Viee President,
Finance Chainman and two (2) District Presidents (rominated and sclected by the Deparlment Bxecutive
Committee) will conduct the cvaluation. The final review committes will report o the Pre-Convention
Department Fxeeutive Committee M eting with their recommendation,

Adfter, the probationary perod an evalustion will be conducted al least once in a two (2) year period by at
feast twa of the previous staled elected officers, After the completion of term of probation, the term of
office fur the Depariment Seeretary shatl be upon their resignation, of the Pepartment Exceutive
Commitice delermines the Department Seerctary is neghgent ar is not fidfilling their duties, or twenty
(20} pereent of the units petition the Dopartmient Exeeutive Committee, with reason stated, 1o hold a
hwaring to determine if they should be removed from office. The Depariment Tixecutive Committes shall
Bold o hearing regarding any of these situations. and their decision will be final, (R2MTY

The Dkpartment Excoutivee Commitiee shall make the decision to Binsa now Exeeutive Tressurer.
(Heneeforth will be referned to as Bepartment Treasurer), The position will he advertised in the
legionette, Tob Service, and through notices sent by the Department Seerelary to the Units. Candidate
must be a mervber or eligihle and willing to become a rember of American Legion Auxiliary.

A hiring commitice elected by the Department Executive Commitiee, consisting of two (2 Diistriet
Presidents, two (2) Past Department Presidents, Duepariment President. Firsl Vice President, and

the Finance Chairean, will eonsider the sppieations, interyview the candidates and reler their selection 1o
the Departaent Exceutive Commitice for approval. The Department Treasurer will be installed by Lhe
Prisident; the Department Executive Committee muy appoint a lemporary Department Treasurar (o serve
until the sefection process (s compleie

There will be twe (24 vear probation period, duri rgt which time a six (6) month and anguel evaltation

will be conducted by o review committee, The employes 15 ehigible, sfter one year, [or a raise.

A review committes cunsisting of Departmen President, First Vice President, Second Viee tresident,
Finanee Chairman and two {23 Distrier Presidents (nominated and scleoied b e Depantment Bxeowive
Comminee) will conduet the evatustion. The i naf review committes will report fo the Pre-Convention
Uepartracnt FExeeutive Committer Meetin g with thefr recommendation.
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Alter the probationary period an evaluation wilt e conducted at [east once in a bwo (2) year period by at
feazt taar of the previous staled cleoted afficers. After the completion ol term of probation, the term of
office for the Department Treasurer shall be upon resignation, or the Department Exccutive Committee
detenmnines the Departmeent Treasurer is negligent or is not {ulfilling their duties, or twenty (20} pereent
of the units petition the Department Executive Committes, with reason stated, 1o hold a hearing
determine if they should be cemoved from office. The Depantment Executive Commitice shall hold 4
hearing regarding any of these situations, and their desision will be fimal. (R2017)
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XX AUDIT/FINANCE POLICIENS
L The fiseal vear of the South Dakota American [egion Auxiliary is July I June 30

2. The Finanes commitice will mee| within twenty-lour (24) hours afier the close of the Department
convention for the purpose of electing the chairman and o exehange any nevessary information. The
Department President will then he totified of the selection. The Finance Commitlee shall meet al the Ruly
Finasee!DEC meoting to prepans a full year budpet for the next year. A four-year comparison budeel will
be distribited to the Department Finance/DEC prior to the Fy ly Exeeutive meeting. (R2021 1

A Resumes and applications of mermbers interested in serving on the Finance conunittes must be receivd
by Department headguariers by May 1 of cach affected year. A commitier of two past Departent
Presidents. nominated and selecied by the Depariment Exceutive Commitiee, (he Depantrment President,
Depariment Fint Viee President, Department Secretary and Department Treasurer will be on the
selection commitice. This committee will meet at the Departient convention before the pre-conveniion
Department Bxecutive Commmittoe meeting to scloct members to be approved by the Department
Exceutive Committes to serve during the alfvoted year, (N2017)

4 When @ vaeaney vecurs on the Fimianee commitie, interesied membors desiring Lo serve will submis o
resUIE Lo be received no kater than May 1 of cach affected year, A commilice of two past Department
Presidents; nominated nnd selected by the Depanment Executive Committee; the Department President,
Department First Viee President, Department Sceretary, and Department Treasurer will be on the
sclection commitiee. This compmittce will meet at the Depariment convention before the pre-convention
Exceutive Committes meeti g 0 seleet members to be approvest by the Department xecutive
Cammilice o serve duri ng the alfected year, (N201 7}

5. Printed copies of the buiget and year-end fnancials will be miadde available (o the memhership when the

Firance Commitive presents this budget and the year-cad financials at the Finanee Commitles mecling,
{NZOLT)

6. Copies of the year-end linancials and budget will be made available lo mem bers upon writlen roquest,
ctiher betier or cruil. to the Departmen) Headqueariers. The member ity be asked o pay the cost of
vopics and mailing. (M70 15}

7. Members of the Finanee Commilice will conduct 5 first and third quarler audit. This sudit will be
condusted by o mindmum of twi mem bers; no lwo members will ever conduct the: sudit tagether more
than arce. The schedube will be establistixd by the Finanee Chatrman. The Audit will constst of, b not
he limited to, a review of deposits and hank slatements, warrants, distributions. invoices and all ather
accounting proceduras. (1 is understond that 4 rternadly™ prepared ftusnciats gee LINAL IRTED and s
sebject o chanpe. ) (N30 3 ‘

1?:-

IFthe chairman is unable 1o present the inlormation or present the budget at the Department comvention,
they may appoint & member of the commities o prosent the hudsel.

9. The Finanee Chairman shall receive F175.00 Tor Stale Convenlion, $30.00 for the 1nance (Budget)
meeling in Julv, (R2021}

10 The Finanee Chairmar, 10 commifiee member st targe, shall receive the Chairman stipend annually plus
the $50.00 por Finanee meeting.
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11. The four (4) clected Finance commities members would recive expenses as authorized. (R2021)

12, Finance Committer members {non-Officers) including the Immediale Past Depariment President, will
receive 350000 per meeting they attend, but not o exceed $200.00 annually, (R2021)

13, The ALA Departroent of South Dikota will use a maximum of three hanking institutions thal arc state-
wide for Financials and Chs. (N2019)

T4, All Finanotal statemnents shall be sent to the Bepartment Headquaniees. (N2017)

15, Use the tiles of Department Finunge Chairman, Dopartmen( Seeretury and Department Treasurer on
ftmancial records with the ability to get financial information from banks when needed, (N2019)

16, Meal reimbursement to authorized Department Officers will be an in state znd an out-al-siate flat fee
when traveling on Auxiliary business. (R 2017}

17. Per Diem is defined as a flat daily rate paid lo cover the cost of travel expenses consisting of room
allowance, meal allowanes, miteage, and taxi for members authorized by policy or consiitution and
bylaws to receive per diem. Members reeciving, per diem will not be allowed additional room allowanee,
mead allowanes, mileage or taxi, as covered 1o other policy provisions. (N20G01)

1%, Room reimbursement will be in an amount not to exceed % the cost of the room. Exception: when
an amthorized officer is aveling by themselves, the reom will be paid at the single room eate, The
President may make exceptions for verified medical reasons, or other valid reasums, (R2017)

19. Officers, Chairmen, District Presidents, Hospital Representatives, and others when authorized by the
[Department Exeentive Committes for Auxiliary business. to receive mileage ane expeeted o share rides
whenever possible {o aticnd lunetions within the Departrrent. Qaly one eligible man per vehicle will
receive mileage. (R2006)

20. Al business regarding finences 18 1o be presented 1o the Fioange Commillee fora
recomenendition before being presented 1o the Department Bxecutive Committee, (R2008).

21, Expenses lor Mid-Winter Conference and Départment Convention expense reports must be reecived
within 90 days of the cvent. If the information iz not reeaived expenses will not he paid. (R2017

XKXL DUES AND ASSESSMENTS
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Dues of both Senior and Junjor menbership shall be paid annvally or for life. A member failing (o pay
such annual dues by Janoary 31 shall be classified as delinquent and suspended from membership
privileoes.

A moember deemed delinquent for failing 1o puy ducs by Jurwary 3151 of the current miembership year
shall be elassified as cxpinad. Such expired member may wjoin as an active member gnder the members
ariginal join date without interruption of continuous years of membership, and membership privileses
reinstated. by payment of all past dyes, (N2421)

A mmember deemed expired for failing 10 pay dues by Janeary 311 of the cusrent membership year may
rejoin, with o new join daie, al any time in (he future by re-establishing eligibility and making application
as & mew member, (N2021)

he annual dues of senior membes 16 be remitied o (he Departinent shall be $12.00 and the amount of
dues set hy National. Junior memabers will cemml $2.50 for funior Depantment dues and the gmount of
dues set by National. Dues for Senior members shall include a subseriplion to the American Legion
Auxibiary magazine. Mudifieation of the Depantment dues for Senior and Junior sembers shall require a
twa-thirds vote in the affimmative by the Départment Convention delegates: ((N2021)

Senrth Dukeota Aoxiliary Headquariers Unit #3500 Scnior Membership and Junior Membership shall fe
Department Thes plus that of Nationals and what is set for Unit ducs by the Depanment Secretary with
the appreval of the Depariment Executive Committes, (R2019)

The Department Seerctary will establish a eredit card processing systern Jor the purpose ol collecting
dues and assezsments from Units, {i.e. Sepuare app} {N2G2 1

XXl GIFTS
CGiuest speakers invilad by the Depariment President will be provided courlesy luncheon Gekots at the
Mul-Winter Conferenee and Departmoent Convention. (N2

The Department Seerelary may purchase a novelty tem, not Lo exceed $750, for the Newly Elected
Depariment Prosidins, MEC and Scerctary o distribute 2t the Natjonal Canvention. (M2Z02 1)

Depariment ofTicers, Disteict Presidents and Diepartment Chairnan desiring to exchange Christmas

cards'orectings with other State Auxi liaries, officers, chatoman. and members. will do o al thelr own
axpensc. {RIHIA)

XEHL MISCELLANEQGUS
Alternates will not be charped o regisiralion Lo at Departiment Convention.

The Mid - Winter Host Unit will roveive $300.00 Tor hosting the Mid-Winter conference, The
Department Corvention Heost Unit will receive F1.000.00 for hosting the Department Convention. (2017)

During the candidacy of'a Soulh Dakoty mermher tor, and while holding the oifice ol Northwestemn
Division Nalional Vieo President, the Diepariment shall pay for the following expenset: rowm, meals, and
focal {ransportation 67 needed) whon she visiss the Depanment. Printing costs postage (or the

anncuncemients of the cindidacy and the cost of printing programs for the Northwestern Division -

P
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leld ut the Nation:d Convention and 320000 in addition to the ttems [isted will be paid by the
Department. {RIVT7Y

4. “the price of the South Dakota Legionette will be five doflars for mailed subseriptions anif twe doliars lor
email subsenptions, (A courtesy copy will he emailed 1o all unit presidents. or unit secretarics, or other
unii officer that reectves email ul no charge.) Leglonette subseriptions run from January through
December, (N20E5)

5. Minutes should always be read; dispensiog with the reading of minutes from the previous meeting is not
recommended by the Department Executive Commiitee. (R4

6. Rehabilitation Quarter Ponalion 15 23 cents per member. Quarter Showers 1% a mandatory obligation and
15 Hsted on the progress chart (N2007)

7. Any disciplinary action of any viotation or infraction will take place at the level it accurred, (i.c.)
Departrment/Departiment. District/District. and Unit/Unit. (N2018)
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XXIV. VIRTUAL VOTING

Cecasionally the department will have a need o send aut mations ta the Depariment Bxecuiive
Commitlee that need 1o be voted on becuyse they are of cmergent nature or there are cerlain time
constraints, {N201 7}

Mo routine business that requires voling by the Depariment Fxecutive Comnuttes will he conducted vig
email. (N7

A Deparlment's policy regarding virtual voling must comply with what is allowed under the laws af the
state of South Dakota, (N201 i)

South Dukota state law (8D House Bill 11 133 does not prohibil conducting business clectronically,
therefore conducling business in this manner constitutes a virlual meeting, snd minutes need to be kept,
the same as il the mecting were held in person. The virtual meeting then needs to:

«  Properly convenc with participants instructed that the special mesting is being convema 10 conduct
husiness electronically slate the business clearly (N2017) State the leyal authority for conducting the
mecting electronteally

= specify the metion and i nstructions Lo respond via "Reply All" by a date/time

= whin the business conclodes (i.c. the voiing has been completed) the convener, this will always he
the Department President, responds again via "Reply All" the outcome of the vote”

= creates minutes ol the special virtaal mucting. saves the emails as documientation, 1nd then inchules a
suniroary of the virtwal meeting al (he next face-to-face meeting of the governing bady 1o rutify for
the record.

Whern a vote is conducted by cowail, the cmadls are documentation of the voting and should be saved into
the minutes of the meeting are Tater approved by the bady that convened {he meeting when they nexl
mect. Hbormation o be considered during the virtual meeting should be conveyed and gtiached as g PDE
document so thal the cmailed wording canmol be manipubated.

All eleetronic voling shall come from and he responded to the Department Becretary by the reguest of tHie
Depariment President. (N20G17)

ARV, AMENDMENTS

All resolutions and Amendments to the Constitution and Bylaws are 1o be sent fo the Department
Seerctary and shall be post marked by Aprif 1. Depantment Secretary is 6 mail g copy of resolutions to
cach Unil at the same lime the delogate eredentials are mailed, Resolutions and Amendments iy he
prewented at Convention @nd can be passed with a two-thinds vote of the assembly body. (R2019)
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American Legion Auxiliary
DEPARTMENT OF SOHTH DAKOTA POLICY
MONETARY ADDENDUM

Expense by Event
Attendance required in person for officer, committee members 2nd Department Exceutive
Committecman (DEC) to receive expenses / flat fee.

National Convention

National Excentive Commiticonan — Ticket 1or States Ditmer

Newly clected National Executive Committeeman — Expesses are eovered by the National Organization

Immediate Past PrestdentNaGonal Searity Chairman {Convention Chairman) - Raund trip mileage to the
girport, round {ap aicfare or nuleaye (whichevor 15 less), out-ol=state meal allowance and single toom
allowance; lcket tor the States Dinner.

Departmenl President - Round trip mileage to the airport, round trip airfare or mileage (whichever is less),
out-of=tate meal allowanee and single room allowanece; tickel for the States Dinper.

Departiment Secrelary - Round tiip mileage to the atrport, round trip sirfarc or milespe (whichever is essy,
out-oftstate meal allowanee and single roor allowsnee: ticket for the States Dinner,

District Presidents - 5750 (TVEN number Distfic!s'ir: even mumber vear. QDY number District in odd
number year)

Departwent Cpnvention

National Hxeeotive Cormmitteemnan ~ Mileage, meal allowanee, single room allowance, ticket for the Joint
Banquet and Auxiliary Luncheons.

Depariment President - Mileage. meal allowance, single room allowance, ticket for the Joint Banquet and
Auxtliary Lunchoons.

Department Scerctary - Milcage, meol allovwance, single room alfowanee, ticket for the Joint Bamyguet and
Auwxifiary Luncheons,

Department Treusurer - Mileage, meal allowance, single room allowance

First Vice President, Sceond Vies President, Historlan, Chaplain - Milesge. weal allowsnse and no more
than 50% of a standard room charoe.

Junior Activities Chateman - $175.00

2steaet Presideats, District Presidenta clect will reecive 2 $E75 flal fee far attcndance at the Department
Convention.

Parliamentarian, Sergeant-at-arms, Assistan! Scrgeant-al-arms, Department Chairman, 1 lospits]
Representatives, Doputy Hospital Representatives, Gift shop Chairman, and Christmas Party Chairman
will receive 3175 Hat foe for attendance a1 the Department Conventio.

Midwinter Conference

National Fxeeutive Commiticeman— Mileage, meal allowance and 100% of a room charee. Complineniary
sickets for joint banquet, Auxiliary hanquet and luncheons.

President- Miteage. meal allowanee @nd 100% of 2 room charge. Complimentary fickets for joint banguet,
Awxiliary hanguet and luscheons.

Depariment Secrelary - Milcage, meal allowance single room allowanee. ticket 1o the Joint Banquet and
Auxtliary Luscheons.

Department Treasurer - Mileage. meal allowance, single roam allewance

Farst Viee President, Second Vice President. Histodan, Chaplain — ileage. meal sllownnes and no moos
than 50% of y standard room charge,
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Junior Activitics Chairman - §175.00 (Plan a program for the Juniors in attendance ]

District Presidents- $17%

Participaling Department Chairmen, and participating Hospital Represcntatives will receive 3173 Mg foe lor
attendlance at the Midwinter,

Children & Youtlh Conference
Children and Youth Chairman — Registration, round trip airfure to Indianapolis, mileage to and from the
alrport, ' of the single room raie and $25.00 per diem per day for meals.

Special Beparintent Fxeeutive Moctings

Department President & National Exeeutive Committeeman - Mileage. meal reimbursement and 1009 of' g
standard raom,

[ and 2" Vice Presidents, Finance Chairman, Disirict Presidents, Depariment Secretary, Dopartment
Treasurer, Department Parliamentarian, Department Chaplain, Department 1istorian and Department
Poppy Chairman - Mileape, meal reiembursement and 5094 of s standard room.,

District Meetings
Depariment President - Mileage, meal allowance and 100% ol % standard room for Vali and Spring Distriet
Meetings,

Drepartment Seeretary — Mileage. meal aflowance and 100% of 4 standard room for the Fall District
Mectings

Department Membership Chairman - Mileage, meal allowance and 100% of & standard room for Fall
Disirict Moetings,

Expenses by Position
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National Executive Committeerman (NEC)
Netional Convention
Ticket for States Dinner
Department Convention/ July Finonce/DEC mecting
Mileage, meal allowance. single room allowimee, ticket w the joinl banguet and Awxiliary luncheons
Midwinter Conference

Miteage, meal allowance, single room allowanes, ticket for the juint banquet and Auxilieey hanguet &
himcheons

Speciad Department Fyecutive Meeting
Mileage, mesd reimburscrient and 100% of standard room.

The NEC shall serve a3 hostessfeompanion o any visiting National Ssuxilisry visitor. Expenses incarred lor
the WEC and the National visitor for room, mileage and meals will be reimbursed. (Rambursement for
aleohobic beversges i3 not authorized}

Newly Elected National Exccutive Committeeman (NEC)
Fxprenses covervdd by Nationdal ... (airlare, one aight lodging, one day meal peridium 1o attend (he Post
Exceutive meeling )

Immediaic Past President/National Security {National Conventiony Chairman
Round trip mileage to the atrport, . round trip wirfan: or mifeage (whichever is less), out-uf-state meal
allowsanee and single reom wllovanee; ticket to the Statess Dinner.

President
Netfonat Copvention
Round trip mileage to the airport, round irip airfire or mifeage (whichever is less), out-ul-state meal
allgwance and single roem allowanee, ticket Lo the States Dinner.
fepartment Conventinn! July Finance/DEC mecting
Mileage, meal allowance, single room allowanee, tickel for hersel{ to the Joint Banguet and Auxiliary
Luncheons.
Midwinter Conforence
Mileage, meal allowance and single o allowance. Conaplimentary tickets for joint banguet, Auxiliary
banguet and luncheons.
Special Department Bxecutive Mecting
Mileage, meal retenburserment and T00% of a standard room.
Listrict Meetings
Milegoe, meal allowanee and single roum allowance for Fall and Spring Nistrict Mectings
Miscellaeooy
o Milege for sl business trips
& Mileage, meal allowanes snd roony alloswance for
o teatiend the foncral of a Past Department President or currert Depariment Cfleer — From the
President™s Alfowance
Lo presend ALA contribiition sl the Stafe Specia) Olympics contes! - From the President™s
Allowanoes

7 when attending ALA functions at the invitation of Units or Post within the Department - From
the Presidents allowance.
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o Commanders/President's call - From the President’s Allowaner
o VA& R Chrigtmas Gifi § hops, VA & R Christrogs Paniies - Ixpenses lrom the VA & R und
@ TAL Legislative Reception in Pigrre - From the President’s Allovance

Department 1™ Viee President
Depariment Convention July Finanee/ DR Heeiing

Milcage, mual allowanee and no more than 50% of a standard raom
Midwinter Confercnce

Mileage, meal allowanee and no more than 50% of'a standard room
Special Bepariment Fxecutive Committee Mevting

Mileage, meal retmbursement and 50% af a slandard room

Bepartment Znd Viee Frozident
Depariment Convention’ Sl Finance/DEC mectin 4
Mileage, meal allowance and no more than 30% of 2 standard room
Midwinter Conference
Mileape, meal aliowanee and o ot than 50% of a siandard room
Spueial Department Exeentive ¢ ‘ammitiee Meeting
Mileage, meal reimbursement and 50%, of g standard room
Leadersthip Confarence
Registration, round trip airfare to Indizmapolis, milcage to and From the airport, Y4 ot Lhe single room rae
and $25.00 per diem per day for meals

Depariment Chaplain & Departinent Historian
Department Convention
Mileage, meal allowsnee and no more than 0% of a slandard room
Midwinier Conferenen
Mileape, meal allowanes and no more than 509 of g standard TQOM
Special Department Expcutive Commitice Meeting
Mileage, meal reimbursemen{ and 509, of a standard room

Department Secretury
Wugros
12,67 per hour.
Nettiarcd Convengion
Round trip milease (0 the airpart, round tep airfare or mileage (whichaver is e sk cnt-of-giate meal
allewanes md simals roony aflowance; tickel for the Bates Dinmer,
Lepurimmesnt Canvention Suly Fingneer DI meelings
Milcwge, meal allovanec, single room allowance, ticke! Tor herself to the loint Banquet and Auxilizry
Luncheosns.
Michwinter Confirence
Mileage, meal aflowance, single room allowance, ticket for the Joint Banquel and Auxiliary [uncheons,
Spectal Department Executive Committee Moeting
Mileage. menl reitbursenent and 50% of a standard room,

Disirict Mectines

g

Mileage, mezl allowance and roou ullowanee for Fall Distric meiings.
Miseellumenuy

s
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Mileage for all bustness trips necessary o the operation of (he ALA
Commander's’ Prestdent's Call mectings.

Bepartment Treasurer

Wages
1212 pur hour.
National Convention
IT the Department Seerelary 18 umable to attend National Convenlion the Department Ureasurer will ar in
place of the Department Seerctary and reecive the same expenses duc to the Department Secrelany.
Departmemnt Convention! Suly Finance/Freoutive preeting
Mileage, meal allowance, single room allowance
Midwinter Conféerence
Mileage, meal allowance, single room allowance
Special Depurtment Executive Commitiee Mecting
Mileage, meal reimburseiment and 50% of a slandard room
Miscellangeous
Milcage for all business trips neeessary (o the operation of the ALA

District Presidents
National Conventivn
$750 (EVEN number Pistricts in even number year, ODE number District in odd nymber year)
Repartment Convention
$175 flat fe
Michvimter Conference
F175 flat fec
Sufy Firanee/DEC mecting
S173 Flat Fee
Spectal Depariment Exceutive Commitiee Meeting
Mileage, meal reimbursement and 30% of a1 slandard room.
Miscellancous
Mileage for District business to include Tinit visiis (one per yeur), District meetings and Gird State
Orientations raoeelings '
20 Cents for copies for Newsletter, three copies per newsletier

Parliamentarian, Scrgeant-at-Arms, Assistant Serpeant-at-Arms
Depreertieens Comvention’ July Finanee/ QEC meating

$175.00
Special Depariment Fxecutive Committee Meeting

Milenge, meal reimbursement and 50% of a standard room.

Chairman
Department Cosvention
FT5.00 Adl Department Chairmien in attendance, Also Hospital Reps, Deputy Hospitad Reps, Gifl Shop
Chairman, end Christines Party Chairman (fxpenses paid for out of VAR funds)
Midwinter Conference
$175.00 Participating Department Clidrman and participating Hospital Representatives
F175.00 Junior Activities Chairman

T ) 577 .
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Veterans Affairs and Rebabilitation {Expenses from the VA & R Fund}
Mileage, meal allowanee and roam allowance for:
Fall odentations 1o meet with staff at the VA Facilities, State Home and Human Scrvice Center -~ one
vISIt prer vear 1o be completed by Octolber |
VA & R Christmas Gilt Shops,
VA & R Christmas Partics and [all ofentations to meet with staftaf the VA Facititics, State
Children and Youth Chairman
Children and Youth Conference Revistndion, round tap airfare W Indisnapalis, miteage to and [rom the

atrport, ¥4 of the single room rate and $25.00 per diem per day for meals. From Children and Youth
fund.
Dvpurtment Mesmbership Chuirmon
Milenge, meal allowance and 100% of u standard room for Fall Distriet Meetings,
Nutional Securidy Chairmen
Room aflowance, $10.00 for meals and round-trip mileage 1o lay wreath at Black 113115 National
Cemetery
Flospital Representatives
$A00 per annum (W be paid ¥ in Octaber and Y in A pril)
Depaty Hospitad Represeatadives
F300 per annum (10 be paid 4 in October and 4 in Aprl)

Crifi Skogr Cheirman
HELS per annum; Exception; Human Serviee Conler receives 335,00 (Paid in December)
Cheistmas Party Cliairmn
£33 per annum (paid in December)
Fappre Chalrinan
31,800 stipend annually from the General Fund
Lfegiometie Editor
$1.000 stipend annually from Legionene Fund.
WER Administrator
B 100000 stipend annually
LOOM Adminisirane
Mideage, roum allowance and rmeal allowanee for all mectings atlended

Finance Chairman I 3 member larpe
$175.00 State Convention
$30.00 for The Finance (Budget) meeling,
Fimaree Commiiee Member {(Mon-CHhcers)
F30.00 per mecting nol 1o excewd FR00.00 aonually

Grirf Stwie Proeeasn

Girls Stafe Realsiration - $173.00
Girl Stte Conference

Girl State Director - Round trip airfare 1o Indianapolis, % of the stgghe room rate and $23.00 per diem por
day for meals

Dept Pres. HXE Drept C.& B Date ﬁ_';/g‘f Revised 20007 1
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Staff Expenses

Director $400.00
Director BExpenses F400.00
Assislant Director 33000
Reoistrar $4040.00
Office Manager £200.00
Crovernor $100.00 plus .30 a mile up to $100.00 lor miles
Sr. Ceunsclor F100.00 plus 30 a mile up to $100.00 for miles
Sr. Counselors + Dean - 3350000 plus .30 a mile up to $100.00 (or miles
Ir. Counsclor $75.00 plus 30 a mite up Lo $100.00 for miles

Mpcellaneous Expenses

Natienal President Project - $200.00
Pregident™s Allowanee - 3400000

Room Allowance: When travel exceeds 50 miles one way
Meal Allowance: Tn- Stte Meal - $10.00: Ouwt of State Meals - $25.00
Mileage: 30 cents per mile - Milenge is based on the most dircet roule as per Google Maps

Past Presicent Parley Fund
hiemaonials:
335.00 to the family upon the death of a Past Departmment President
$20.00 upon the death of Past Department President spousce
Donations ol 52504 tor visiting Nationat President and Northwestern Division Natioral Vice President

FA Fucilities
S1500.00 annually per [acility £ $7500.00 total for speeial needs.

Surior Aviivities
300 per year for units when promoting Junior zclivitics. (split between Uinies that request i as needed
for the project they are promoting)
Hlitary Book
FEON00 [ Reveipts Reguired)

Cheplains Prayer Rook
SO0 (Recsipts Roquired)

Seew Brok
LT00.00 {Receipts Requiced)

Ameticanssm Essay Contest per Jevel
FE500 Fingt Place
FHLO0 Seeond Place

-
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Pocm Contest per class
ST5.00 Tirst placy
S10.0 Second Place

dunior Serapbook
L5.00 per cluss

Pappy Contest
Juniar Brarivs - $15.00 Firg place / $10.00 Second place
Poater Awards - $T3.00 Firsg place S STOUHY Second

STANIHMNG RULES OF THE AMERICAN LEGION AUXILIARY
DEPARTMENT OF SOUTH DAKGTA

CODE OF ETHICS

American Legion Ausiliary Department of South Dakots members are cxpected 1o com ply with the
Organizalion’s governing documents and comport themselves according to the tollowing Code of Lihics
adopted hy the Department Dxecmive Com mitice.

This Code ol Tithics serves as a guide for condugt acecplable within the American Legion Ausiliary
Department of South Dakota.

As a mlier of lundamental prineiple, the American Legion Auxiliary Department of South Dak ot will
adhere to the highest othival standards to earn and proteet the public’s trust in our performance o carry oul
the Auxiliary s mission, upheld rigarous standards of conduct. and he gaod stewards of our resources.

The American Legion A uxiliary Department of South Dakotw, as witnessed through the conduct of iis
department poverning body. oflicers, stail, and volunteors, must warn the public’s trust every day and in
every possible way. Department leaders are expecled to abide by all iaws and demonstrate theic ongoing
commitrent 1o the core values of integrity, homesty, fairncss, apunness, responsibility and respect,

The American Legion Auxiliary Department of South Dakotu stron ey suggests thal all chartered entitics and
affiliated organizations at all levels adopt o Code of Frhics and conduct thermsclves accordingly.

[0 keeping with the hest practices ol high perfarming nonprofit organizalions, it is the expectation of the
American Legion Auxiliary Depariment of South rkota that iks department business standards, operations,
and conduet confivm o the following Code of Fihies.

Personal and Professional fategrity

A mentbors, voluwiteers, and stall of the Amcrican Legion Auxiliary Department of South Diakota acl with
honesty. mlegrity, and openness in all of their commmunication, business, and ransactions as represeniatives
of the American Legion Anxiliary Department of South Dakiks (organizgiion}. The erpanization promeates
an wvironment that values faimess and commitment {o the arpanivation’s founding principles and
dumansizales rspect for others,

Department ofTicers, hosrd mem bera, stafll and volunteerns shall conduct their persona and professional [Pees
in g manner hafitting the organization’s imission snd values, recopmzing thit their actions reflect upon the

ey
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credibility and reputation of the American Legion Auxiliary Depariment of South Dukora,

Department afficers, board members, stafT, and volunteers shall work 1o positively mflucnes
their environment to build respeet, eredibility, and strategic importance of our organization Lo the public, our
mermbers, and the communilics we serve.

Legal Compliance

The American Legion Auxiliary Department of South Dakota is knowledgeable of and will comply with all
apyicable federal, state, and local laws and regulations, including but not imited 1o, complying with faws
and regulations related to human resources, (inancial accountability, taxation, fundraising, (redemark
protection, and licensing,

Department offieers, board members, staff, and volunteors shall exercise due dilipence in obtaining
infurmation on applicable laws and regulations for thetr jurisdiction.

Department officers, board members, staff. and volunteers shall recognize that compliance with applicable
Laws 15 a paramount standard.

Governance

The American Legion Auxiliary’s Department of South Dakota governing body i responsible for setting the
stratepic direclion of the organization and oversight of the fnances, operations, policies and programmatic
perlormance,

The governing body of the Ameriean Legion Auxiliary Departmient of Sooth Dakota shall:
= LUnsurc that the organization conducts all communications. business, and transactions with integrity
and honesiy;
®»  Hnsure that policies of the organization arc in writing, clearly articulated, and olTicially adopted;
= Unsure periodic review of the organization structore, procedures and programs 10 determine what is

working, well and what practices the organization misght want to change in order (o be more cfficient,
cffective or responsible.

«  Ensure thal the resources of the organization are reasonably and pruduntly muangged;
Bossure that the organizdion has the capacity to carmy out its programs ellectively.

Respansible Stewardship

hf.‘ b@il[d% of i(k‘{'fﬁ:, }rtd”. ﬂﬂd \(Jltlﬂ{{“ufb nl lh(,; ,-L'iuhlhdr}r are ;(‘;gpon«th [”r ﬂ",{s ]uﬂf'ldi‘[ﬂj_' dﬂd Pﬂ.g&ﬂ'tﬂ”

of the vrpanization™s assets. Officers, board mermbers, st and volunteers are expecied 10 undersiand their
fiduciary responsibilitfies o that the chasitable pueposes of the organization wre carried gut and gssels ane
property safopuarded and managed.

Olieers, board mewbons, sppropriafe volunleer lesders and siait shadl ensuse that:
= Financial reports are crealed and maintzined on o timely basis thal aceurately pottrays ils
[inaneial slatos amd sctivities,
®  Interout Gnancial statements are provided acsurately and tmnely,
e Annual hnancisl reports ane made avaifable 1o the poblic.
¢ limployees, depariment leaders, and members are provided 2 confidential meuns to report suspecled
financial impropricty or misuse of 5 resourees,

s Written financisl policies poverning managerment and imvestment of mssels and nesenve accounls,

Dept Pres. _f-}-’H o DeptC& B {j____ Date 77 ; 5
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internal control procedures and purchasing practices are developed and implemented,
Upenness and disclosure

The American Legion Auxiliary Department of South Dakota will pravide comprehensive and limely
intormation to the public, the mediz, and its members, and is responsive Lo reasonable mequests for
information. All information about the organization will fully and honestly reflect the palicies and practices
of the organization,

Canflict of Interest

The organization has the right to expect that the decisions made by the department boards, afficers, staff, uand
valunicess of the Auxiliury are made objectively and in the best interest of the orgarization,

To avoid the appearance of impropricty by thoss wha could henelit directly or indireetly from any action by
the Auxiliary, the orpanization shall develap, adopt and implement & confliet of interest policy. Such policy
shall include requirements to fully disclose all potential and actual conllicts of interest and prahibitions on
activities that conflict with legal, cthical, and Rduciary obligations {o the organization.

Fandraising

The organization shall take care to casure that all mens and materials for solicitation securatel ¥
correctly reflect its mission and use of solicited funds, The American Legion Auxiliary Department of South
Dakota shall respect the privacy concerns of individual donors and expend Tunds consistent with donor
tafenl,

To assume that donors and prospective donors can have full confidence in the organization and the cupses
they arc asked to support, the Auxiliary will respect the tollowing rights of the donors:
« Tobe informed of the orzanization's mission, of the way the organization interds to nse donated
FESOUECes, and of 1s capacity Lo use donations effcetively for their intended PUTROSCS.
= Tobe informed of the identity of those serving on the orpanization’s governiag board, and o expect
the board to exereise prident Judgment in s slewardship sesponsibifitios.
= o bave aceess Lo the organization®s most recent financial statements and others on
reguest.
= To b assured their gifly will be used for the: purposes [or which they were given.
¢ Toreceive appropriate acknowled geent and recognition.
* 10 be assured that information sbout their donation i handled with respect and with confrdentiality
te the extent provided by faw,
e Toexpect that all relationships with mdividuads representing the American Legion Ausilery
Department of Seuih Dokt will be professional i nataes,

@ Tofeel free 1o ask questions when nvaking a dosation and to receive prompt, irathiul and forhoght
ANSWOrs.
{irant Making
Ty
L

n¢ American Legion Auxifiary Department of South Dakata shall have specliic staled responyibilitics in
CAITYINg, aul grant programs. These responsibilities inglude the following:
= Adoral and consistent applicition proves which includes detined eligibili V.

Prept Pres. %_}j
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¢ Vairand equitable seection criteria
¢ Assurance ol applicant privacy.
¢ Clear, timely and respeetful communications throughout the application process.

Inclusiveness and Diversity

The organization recognizes the vatue of the diverse backprounds and beliefs of s rembership. The
urganization promwtes an atmosphere of mutusl respect for the worth and dignity of ils members, those
sligible to become members and those we serve.

Ethics vialations

Any member may repord a violation of unethical eonduct or aclions contrary to the governing doctring
without fear of retaltation,

The organization considers all inquirics and complaints about aetions of I8 menthors 1o be strictly
conlidential.

Lithics Query-an ethics query is a means for inguiring whether ornot a prRciice warrants filing a complaint
alleging a viotation of the Code. Anyone muy regisier a query of a possible vielation of the Code by a
merber,

The wrganization shall adopt 2 procedure to administer the cihics query process. (Unll farther puidancs: has
heen developed, please refer to chapler ten in the Unig Handhook.) {Revised edition June 2014}

Hthics Complaini-an cthics complaint provides a process for receiviny, investigating, und acting,
on a violation of the Code mads against any member or stafl and provides a process that is fair,
responsible, vonfidential and consistent,

The organization shall adopt 2 procedure to administer the complaint process,

Whistleblower Profection

Awhistleblower is any member who, in good faith, prompily reports instances of any suspested violation of
the Code. The American Legion Auxiliary Department of South Dakota shatl establish and abide by puolicies
tor protect the Aunxiliary.

Any member who aels maliciously by making knovn information she knows or reazomubly belicves to be
false is not a whistteblower snd will not be protecied under the whistlehlower mochanisi,

The organization expects improper setivity 1o be reported aceurately and will proteet whistichlowens from
retabiafion.

The vrganivation will investigate any allegation that o whistleblower has been retaliated apainst for
disclosing informalion that the whistleblower believed to have been aceurate. Any member who helisves ghe
has boen retaliated against for whistleblowing is expected to report it immediately. 1€ the com plaint is
validated, the organization ¢an impose disciplinary sanctions aeaingt the relaliating member, inchuding
lerminalion of membership in the orpaniziion.

- - § e - - e
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Proposal # 1 Resolution/Amendment

Standing Rules Constitution ~ Bylaws

Article \Y Section 1-A

Current Wording:

Section 1. The administrative and executive power shall be vested in the Department Executive
Committee which shall be composed of the President, National Executive Committeeperson, two Vice
Presidents, Finance Chairman, and one District President from each District.

Proposed Resolution/Amendment: Between Department Conventions the Department Executive
Committee (DEC) shall be authorized to adopt and amend policies (money being paid for wages, stipends, etc.)
and Standing Rules.

Rationale: Without having this authority any changes for Officers, employees, chairman, committees such as
wages, and stipends would have to have amendments written for them and brought to the convention floor at the
next convention. (Example: when hiring a new employee, you would have to pay whatever the old employee
was making after working for however many years they had worked and earned their raises over those years.) or
wait until convention to hire the new employee.

If adopted, will read:

Section 1. The administrative and executive power shall be vested in the Department Executive
Committee which shall be composed of the President, National Executive Committeeperson, two Vice
Presidents, Finance Chairman, and one District President from each District. Between Department
Conventions the Department Executive Committee shall be authorized to adopt and amend policies and
Standing Rules for the Department. Units will be notified of any changes in the next Department mailing
after changes are made.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 2 Resolution/Amendment

Standing Rules Constitution Bylaws
Article \% Section 1-B

Current Wording:

The administrative and executive power shall be vested in the Department Executive Committee, which
shall be composed of the President, National Executive committeeperson, two Vice Presidents, Finance
Chairman, and one District President from each district.

Proposed Resolution/Amendment:

To add the Department Chaplain and the Department Historian to voting members of the Department Executive
Committee (DEC).

Rationale:

On the National level Executive Committee (NEC), the National Chaplain and the National Historian are on the
committee as voting members. They are elected officers and therefor are entitled to have a vote on the NEC. Since the
Department Chaplain and Department Historian are elected officers for our department they should be on the DEC as
voting members not members with just a voice.

If adopted, will read:

The administrative and executive power shall be vested in the Department Executive Committee (DEC),
which shall be composed of the President, National Executive committeeperson, two Vice Presidents,
Department Chaplain, Department Historian, Finance Chairman, and one District President from each
District.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal #___ 3 Resolution/Amendment

Standing Rules Constitution Bylaws

Article V Section 2

Current Wording:

The Department Executive Committee shall meet as follows:
Immediately preceding the Department Convention

_Within twenty-four hours after the close of the Convention
The third week-end in July
At the call of the Department President
Upon the request of five or more members

B AW

Proposed Resolution/Amendment:

To make changes so wording is more consistent, change the third week in July to just July with the Department
resident deciding the date and place of the meeting, and add Mid-Winter Conference for a Department
Executive Committee meeting.

Rationale:

To change the Third week in July to July with the president announcing the date and place. This is because if
there is a scheduling conflict the committee is not tied to the third week.
Add Mid-Winter Conference so it does not have to be a “Special Meeting” every year

If adopted, will read:

The Department Executive Committee (DEC) shall meet as follows:
Immediately preceding the Department Convention

Within twenty-four hours after Department Convention

In July (The Department President will set the date and time of meeting)
Mid-Winter Conference

At the call of the Department President

Upon request of five or more members

SANR AT ol ol S

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal# 4 Resolution/Amendment

Standing Rules Constitution ~ Bylaws
Article A% Section 3

(If Article V Section 1-B passes)

Current Wording:

Seven members shall constitute a quorum of the Department Executive Committee

Proposed Resolution/Amendment:

To add one more member to the quorum.

Because we would be adding two more members to the Department Executive Committee as voting members the
quorum should be raised by one member.

If adopted, will read:

Eight members shall constitute a quorum of the Department Executive Committee

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal#___ S Resolution/Amendment

Standing Rules _Constitution ~ Bylaws

Article \% Section 4
(If Article V Section 1-B passes)

Current Wording:

All Past Department Presidents and Past Department Secretaries (with Department Secretaries having
served no less than five years in the office) and in good standing in local units, shall be members for life of
the Department Executive Committee with all rights, except the right to vote, without expenses allowed.
The Department Secretary, Department Treasurer, Department Parliamentarian, Department Chaplain,
Department Historian, and Department Poppy Chairman shall also be members of the Executive
Committee with all rights except the right to vote, with expenses as allowed.

Proposed Resolution/Amendment:

Remove Department Chaplain and Department Historian from non-voting members with expenses allowed.

Rationale:

To comply with the changes to article V Section 1.

If adopted, will read:

All Past Department Presidents and Past Department Secretaries (with Department Secretaries having
served no less than five years in the office) and in good standing in local units, shall be members for life of
the Department Executive Committee with all rights, except the right to vote, without expenses allowed.
The Department Secretary, Department Treasurer, Department Parliamentarian, and Department
Poppy Chairman shall also be members of the Executive Committee with all rights except the right to
vote, with expenses as allowed.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal# 6 Resolution/Amendment

Standing Rules Constitution Bylaws

Article VI Section 2

Current Wording:

The National Executive Committeeperson will be an elected position, with elections to be held at
Department Convention in even numbered years starting in 2016. The elected position will be a two-year

eewea wwrude P awrs bynwe - 1 3y 1 3 1
term with no member being able to hold this position for more than three, two-year terms in a lifetime,

The Department President will be the Alternate National Executive Committeeperson.

Proposed Resolution/Amendment:

Remove the words starting in 2016

Rationale:

Even number years should be sufficient for members to know when to hold elections

If adopted, will read:

The National Executive Committeeperson will be an elected position, with elections to be held at
Department Convention in even numbered years. The elected position will be a two-year term with no
member being able to hold this position for more than three, two-year terms in a lifetime. The
Department President will be the Alternate National Executive Committeeperson.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 7 Resolution/Amendment

Standing Rules Constitution ~ Bylaws

Article VI Section 3

Current Wording:

The National Executive Committeeperson’s term of office shall commence immediately following the
adjournment of the National Convention of the election year, and shall end at the adjournment of the
National Convention in the following even numbered year, beginning with the year 2016, (The National
Executive Committeeperson’s term of office will be a two year term beginning 2016 at the National Post
Executive Board meeting at National Convention and ending at the adjournment of National Convention
in 2018 and every two years thereafter).

Proposed Resol ution/Amendment:

Remove the words beginning with the year 2016 to the end of the paragraph.

Rationale:

Even number years should be sufficient for members to know when to hold elections and when a term ends.

If adopted, will read:

The National Executive Committeeperson’s term of office shall commence immediately following the
adjournment of the National Convention of the election year, and shall end at the adjournment of the
National Convention in the following even numbered year.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 8  Resolution/Amendment

Standing Rules Coustitution  Bylaws
Article VIII Section 3

Current Wording:

Section 3. District Presidents from even numbered districts (i.e. 2, 4, etc.) will attend the National Convention in an even
number year (i.e. 2012, 2014, etc.) District Presidents from odd numbered districts (i.e. 1, 3, etc.) will attend the
National Convention in an odd number year. (i.e. 2013, 2015, etc.)

Proposed Resolution/Amendment:

Purpose is to remove (i.e. 2, 4, etc.) (i.e. 2012, 2014, etc.) (i.e. 1, 3, etc.) (i.e. 2013, 2013, etc.) Clean it up.

Rationale:

Everyone knows the even and odd numbered districts and even and odd numbered years.

If adopted, will read:

Section 3. District Presidents from even numbered districts will attend the National Convention in an even number year.
District Presidents from odd numbered districts will attend the National Convention in an odd number year.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal# 9 Resolution/Amendment

Standing Rules Constitution ~ Bylaws
Article VIIL Section 6

Current Wording:

Section 6. In case of the inability of the Department President to attend the National Convention, the First Vice President
or the Second Vice President, in succession, shall be the alternate. In case of the inability of the Department Secretary to
attend the National Convention, the Department Treasurer shall be the alternate.

Proposed Resolution/Amendment:

To add the words “with expenses paid as authorized” for the alternates

Rationale:

If delegates are unable to attend we need to pay for the expenses of the alternates.

If adopted, will read:

Section 6. In case of the inability of the Department President to attend the National Convention, the First Vice President
or the Second Vice President, in succession, shall be the alternate with expenses paid as authorized. In case of the
inability of the Department Secretary to attend the National Convention, the Department Treasurer shall be the
alternate with expenses paid as authorized.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 10 Resolution/Amendment

Standing Rules Constitution  Bylaws
Article VIII Section 7

Current Wording:

Section 7. Automatic Delegates to the National Convention will be:

1) National Executive Committeeperson

2) Immediate Past Department President (as Convention Chairman)

3) Department Secretary {as Convention Secretary)

4) Newly elected Department President

5) Four District Presidents from the District that held elections, with expenses paid as authorized.
6) National Chairman — without expense

Automatic Alternates to National Convention will be:

1) Department Treasurer

2) Newly elected 1st Vice President, with no expenses paid

Proposed Resolution/Amendment:

To put who gets what and who (if any) pays the Expenses to go to National Convention

Rationale:

Housekeeping, just to make it a little clearer as to who goes and who pays for reimbursements.

If adopted, will read:

Section 7. Automatic Delegates to the National Convention will be:
1) National Executive Committeeperson (expenses paid by National)
With expenses paid as authoerized
2) Immediate Past Department President (as Convention Chairman)
3) Department Secretary (as Convention Secretary)
4) Newly elected Department President
5) Four District Presidents from the District that held elections.
6) National Chairman — (expenses paid by National)
Automatic Alternates to National Convention will be: With no expenses paid
1) Department Treasurer.

I\ AT~

2) Newly elected 1stVicePresident.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 11 Resolution/Amendment

Standing Rules  Constitution Bylaws

Article X Section 2

Current Wording:

Section 2. The officers of the Unit shall be a President, two Vice Presidents, Secretary, Treasurer, Historian, Sergeant-at-
Arms, Chaplain, and Parliamentarian, and such officers and committees that may from time to time be authorized.

Proposed Resolution/Amendment:
To allow the Units to have different officers and to put it in their Bylaws.

Rationale:

Units may have different officers as stated in their Bylaws.

'f adopted, will read:

Section 2. The officers of the Unit shall be in accordance with their Unit Bylaws.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 12 Resolution/Amendment

Standing Rules Constitution Bylaws

Article X Section 3

Current Wording:

Section 3. Unit officers shall be elected at the first regular meeting of the Unit in May, and shall be installed at the first
regular meeting of the Unit in June, or may be elected and installed at the same meeting in May or June.

Proposed Resolution/Amendment:
To add May or June

Rationale:

Units may have various procedures for election and installation of officers. The Units officers shall be elected and
installed in accordance with their Unit Bylaws, prior to Department Convention.

If adopted, will read:

Section 3. Unit officers shall be elected at the first regular meeting of the Unit in May or June, and shall be installed at
the first regular meeting of the Unit in June, or may be elected and installed at the same meeting in May or June, Prior
to Department Convention.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal #___ 13 Resolution/Amendment

Standing Rules Constitution ~ Bylaws

Article X Section 6

Current Wording:
Each unit shall make a report on finances and activities at the District meeting.

Proposed Resol ution/Amendment:
Remove finances, and, at

Insert their, for, Spring

Rationale:

Units are not required to report on their finances.

Adding Spring just clarifies the appropriate meeting.

If adopted, will read:

Each unit shall make a report on their activities for the Spring District meeting

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal# 14 Resolution/Amendment

Standing Rules Constitution. ~ Bylaws

Article X Section 9

Current Wording:
A unit member may withdraw providing their current dues are fully paid. Upon withdrawal, however, they shall

be prohibited from joining any other unit as a new member during the remainder of the current year for which
said dues are paid. In the event a member wishes to remove their membership from one unit to another during

the current year, it shall be done by transfer and not by withdrawal.

Proposed Resolution/Amendment:
Remove this section

Rationale:

A member may withdraw from their unit by not paying their yearly dues.

If adopted, will read:

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 15 Resolution/Amendment

Standing Rules Constitution  Bylaws

Article X1 Section 1

Current Wording:

Section 1. This Constitution may be amended at any Department Convention by a two-thirds vote of the total authorized
delegates in attendance at the meeting of said Convention, provided the proposed amendments shall have been
submitted and postmarked by April 1% to the Department Office. All proposed amendments shall be read at a regular
session of the Department convention at least twenty-four hours before the vote is taken.

Proposed Resolution/Amendment:

15(77

To add the words “and postmarked by April

Rationale:

To make sure that the amendments are at the Department Office and can be distributed to everyone necessary.

If adopted, will read:

Section 1. This Constitution may be amended at any Department Convention by a two-thirds vote of the total authorized
delegates in attendance at the meeting of said Convention, provided the proposed amendments shall have been sent to
the Department Office and postmarked by April 1. All proposed amendments shall be read at a regular session of the
Department convention at least twenty-four hours before the vote is taken.

Proposed by the South Dakota Constitution and Bylaws Committee







Proposal #__ 15 Resolution/Amendment

Standing Rules Constitution Bylaws

Article XI Section 1

N

Current Wordinjé:; e
%,

Section 1. This Constitutﬁ@ may be amended at any Department Convention by a two-thirds vote of the total authorized
delegates in attendance at‘ﬂt@e meeting of said Convention, provided phe proposed amendments shall have been
submitted through the Resolutions Committee and members of theDepartment Executive Committee. All proposed
amendments shall be read at 5‘{\egular session of the Departme t/éonvention at least twenty-four hours before the vote
is taken. N

A
,

N :
Proposed Resol ution/Amendment: ‘ T
-
To delete the words, shall have been sibmitted throGgh th Resolutions Committee ane members ofj the

Department Executive Committee. \‘\I\
/
ri §f<

/

To make sure that the amendments are af the Departmeht Office and can be distributed to everyone necessary.

"o add the words “and postmarked by Ap

Rationale:

/
/

If adopted, will read: /

Section 1. This Constitution may be a;/ended at any Department Convengion by a two-thirds vote of the total authorized
delegates in attendance at the meetjhg of said Convention, provided the prQposed amendments shall have been sent to
the Department Office and postmarled by April 1. All proposed amendments.shall be read at a regular session of the

Department convention at least tw,énty—four hours before the vote is taken.

if

Proposed by the South Dakota Constitution and Bylaws Committee \



Proposal # 16 Resolution/Amendment

Standing Rules Constitution Bylaws

Article X1 Section 3

Current Wording:

Amendments to this Department’s Constitution shall automatically become effective when adopted by
National Convention action.

Proposed Resolution/Amendment:

To make it more clear for members to understand how this works and how they learn about these changes.

Rationale:

To give a better understanding to the Unit members, that when National votes to make changes to the National
Constitution and Bylaws that effect our Constitution and Bylaws, we have to stay in compliance with the
National organization and make the same changes to ours.

If adopted, will read:

Any amendment changed by the National organization that affects the Department Constitution will go
into effect as set by the National organization. The Amendment or Resolution will be changed or added
by the Department Secretary, and notice will be sent out to all Units for changes that may need to be
made to their Unit Constitution and Bylaws.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposed Amendment Template # Iy A-
Current Wording:

NEW

Proposed Amendment:

The Department Executive committee is charged with the administrative and executive power
of the South Dakota American Legion Auxiliary. Their decisions should be in the best interest
of the department. '

Rationale:

Whereas the Department Executive Committee is responsible for adoption of the department
budget and whereas the Department Executive Committee should be able to make decisions
that are in the best interest of the department, therefore be it resolved the Department
Executive Committee should be able to make changes to the Monetary Addendum.

If adopted will read:

CONSTITUTION OF THE AMERICAN LEGION AUXILIARY DEPARTMENT OF SOUTH DAKOTA
Article vV, Section_6__

The Department Executive Committee shall have the authority to make changes to the
Department of South Dakota Policy Monetary Addendum as deemed necessary and in the
best interest of the South Dakota American Legion Auxiliary.

Signatures (preferrable 2 members from different units):
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Name:, ) v 7 Unit #: :
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Proposal # 17 Resolution/Amendment

Standing Rules Constitution Bylaws
Article I Section 3

Current Wording:

Section 3. The Department Secretary: 1t shall be the duty of the Secretary to manage the department headquarters for
the South Dakota American Legion Auxiliary while supporting the mission of the organization. The Secretary shall
oversee the execution of the policies and procedures that address and fulfill the fiduciary responsibilities of its officers. It
will be the responsibility of the Secretary to ensure that all appropriate state tax or and regulatory taxes are filed. The
Secretary will receive all monies belonging to the department and provide the Treasurer with details of deposits and
their designations. The Secretary shall maintain a record of all money received from Units for per capita assessments or
other purposes and care for the archives of the Department. The Secretary will record all proceedings of the
department, keep all books that are needed to carry out the work of the office, receive and answer all official mail under
the direction of the Department President, send and give notice of all meetings and act as Secretary of the Executive
Committee. The Secretary shall conduct all Auxiliary business in a professional manner at all times. Hiring of the
Department Secretary is covered in the Standing Rules

Proposed Resolution/Amendment:

To remove the lines that relates to the job responsibilities.

Rationale:

The portion taken out states the day-to-day duties of the Department Secretary. These duties should be in the employee
handbook.

If adopted, will read:

Section 3. The Department Secretary: It shall be the duty of the Secretary to manage the department headquarters for
the South Dakota American Legion Auxiliary while supporting the mission of the organization. The Secretary shali
oversee the execution of the policies and procedures that address and fulfill the fiduciary responsibilities of its officers.
The Secretary shall always conduct all Auxiliary business in a professional manner. Hiring of the Department Secretary is
covered in the Standing Rules.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal #___ 18 Resolution/Amendment

Standing Rules  Constitution Bylaws

Article | Section 4

Current Wording:

Section 4. The Department Treasurer: It shall be the duty of the Treasurer to be responsible for documenting the
finances of the South Dakota American Legion Auxiliary via a software system. The Treasurer shall follow the adopted
policy for the Audit/Finance. The Treasurer is to give a bond in such amount as the Department Executive Committee
may direct, the premium of the aforesaid bond to be paid by the Department. The Treasurer shall pay all warrants
signed by the Secretary and Department President and none other except in cases of special funds of standing
Committees, which warrants shall be signed by Chairman of same. The Treasurer shall retain the warrants as vouchers.
The Treasure will account for the receipts reported by the Secretary and keep account of the expenditures, making an
annual report or other reports deemed necessary by the Executive Committee. The Treasure’s accounts shall be
reconciled by a qualified individual and a comparative statement of receipts and expenditures to be issued one week
before the annual Convention. The Treasure will be the backup for the Secretary in the Secretary’s absence. Hiring of the
Department Treasurer is covered in the Standing Rules.

Proposed Resolution/Amendment:
To remove the lines that relates to the job responsibilities.

Rationale:

The portion taken out states the day to day duties of the Department Treasurer. These duties should be in the employee
handbook.

If adopted, will read:

Section 4. The Department Treasurer: It shall be the duty of the Treasurer to be responsible for documenting the
finances of the South Dakota American Legion Auxiliary via a software system. The Treasurer shall follow the adopted
policy for the Audit/Finance. The Treasurer will be the backup for the Secretary in the Secretary’s absence. Hiring of the
Department Treasurer is covered in the Standing Rules.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 20 Resolution/Amendment

Standing Rules Constitution _Bylaws
Article VI Section I

Current Wording:

#1 A nominating committee will be comprised of the three (3) Immediate Past Department Presidents. The
Immediate Past President will serve as committee chairperson. They may have more than one (1) candidate for
each office. The committee will have the list of candidates published in the May Legionette.

Proposed Resolution/Amendment:

Remove last line.

Insert: The committee will present announced candidates to the voting body at convention.

Rationale:
A member may place their name on the ballot at any given time throughout the year.

The committee should be responsible for presenting a current list of candidates to the voting body.

If adopted, will read:

#1 A nominating committee will be comprised of the three (3) Immediate Past Department Presidents. The
Immediate Past President will serve as committee chairperson. They may have more than one (1) candidate for
each office. The committee will present all announced candidates to the voting body at convention.

Proposed by the South Dakota Constitution and Bylaws Committee
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Proposed Amendment Template # 18 A

Current Wording:

" BYLAWS OF THE AMERICAN LEGION AUXILIARY DEPARTMENT OF SOUTH DAKOTA

Article 1, Section _4__

The Department Treasurer: It shall be the duty of the Treasurer to be responsible for
documenting the finances of the South Dakota American Legion Auxiliary via a software
system. The Treasurer shall follow the adopted policy for the Audit/Finance. The Treasurer is
to give a bond in such amount as the Department Executive Committee may direct, the
premium of the aforesaid bond to be paid by the Department. The Treasurer shall pay all
warrants signed by the Secretary and Department President and none other except in cases of
special funds of standing Committees, which warrants shall be signed by Chairman of same.
The Treasurer shall retain the warrants as vouchers. The Treasure will account for the receipts
reported by the Secretary and keep account of the expenditures, making an annual report or
other reports deemed necessary by the Executive Committee. The Treasure’s accounts shall
be reconciled by a qualified individual and a comparative statement of receipts and
expenditures to be issued one week before the annual Convention. The Treasurer will be the
backup for the Secretary in the Secretary’s absence. Hiring of the Department Treasurer is
covered in the Standing Rules.

" Proposed Amendment:

The office assistant has more knowledge of procedures at Department headquarters and
should be more proficient serving as a backup for the Department Secretary. If no office
assistant is employed by the department, then backup will default to the Department
Treasurer.

Rationale:

Whereas the office assistant works under direct supervision of the Department Secretary and
whereas the office assistant is familiar with procedures within the Department headquarters,
therefore be it resolved that the office assistant is the more logical selection to serve as
backup to the Department Secretary.

If adopted will read:

BYLAWS OF THE AMERICAN LEGION AUXILIARY DEPARTMENT OF SOUTH DAKOTA
Article |, Section _4__

The Department Treasurer: It shall be the duty of the Treasurer to be responsible for

~ documenting the finances of the South Dakota American Legion Auxiliary via a software
system. The Treasurer shall follow the adopted policy for the Audit/Finance. The Treasurer



is to give a bond in such amount as the Department Executive Committee may direct, the
premium of the aforesaid bond to be paid by the Department. The Treasurer shall pay all
warrants signed by the Secretary and Department President and none other except in cases
of special funds of standing Committees, which warrants shall be signed by Chairman of
same. The Treasurer shall retain the warrants as vouchers. The Treasure will account for the
receipts reported by the Secretary and keep account of the expenditures, making an annual
report or other reports deemed necessary by the Executive Committee. The Treasure’s
accounts shall be reconciled by a qualified individual and a comparative statement of receipts
and expenditures to be issued one week before the annual Convention. The Treasurer will
serve as the backup in absence of the Department Secretary and office assistant. Hiring of
the Department Treasurer is covered in the Standing Rules.

Signatures (preferrable 2 members from different units):

Unit #: .
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Proposal #__ 19 Resolution/Amendment

Standing Rules Constitution ~ Bylaws
Article I Section 10

Current Wordihg;

Section 10. It shall be the duty of each District President to represent their District on the Department Executive
Committee. A District President shall complete all unit visitations once each term, allowing them to utilize two
years instead of one year to carry out the Department mandates as prescribed by the Department President.

At the close of each National Convention, the District Presidents in attendance shall transmit a written report of
said Convention to the President of the alternate District and to the Presidents of the units in their District,
within thirty days after the close of the National Convention. Each District President shall make a financial
report to their District each year at the District convention. The District President shall also submit to the
Department President, Department Historian, and Department Secretary a report of the District to be placed on
file at Department headquarters, and put in the Convention Proceedings Book.

Proposed Resol ution/Amendment:

Strike the word convention in the second paragraph, sentence four and replace with spring meeting.
Add “and/or treasurer” in the second paragraph, sentence four

Add “District president will provide a verbal report on the Convention floor.” at the end of the second
paragraph.

Rationale:
The word convention is confusing to many. It is the district’s spring meeting not convention.
Tn some districts, there is a treasurer and they are the ones to present the district’s treasurer’s report.

District presidents are required to provide a verbal report on the convention floor.

- If adopted, will read:

Qection 10. It shall be the duty of each District President to represent their District on the Department Executive
Committee. A District President shall complete all unit visitations once each term, allowing them to utilize two
years instead of one year to carry out the Department mandates as prescribed by the Department President.



At the close of each National Convention, the District Presidents in attendance shall transmit a written report of
said Convention to the President of the alternate District and to the Presidents of the units in their District,
within thirty days after the close of the National Convention. Each District President and/or district treasurer
shall make a financial report to their District each year at the District Spring Meeting. Each District President
shall also submit to the Department President, Department Historian, and Department Secretary a report of the
District to be placed on file at Department headquarters which will be placed in the Convention Proceedings
Book. Each District President will provide a verbal report on the Convention floor.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 21 Resolution/Amendment

Standing Rules Constitution  Bylaws
Article VI Section 3

Current Wording:

Annual dues shall be payable October 20% of each year.

Proposed Resolution/Amendment:

Remove the date.

Rationale:

Viany units begin accepting dues right after the first notice goes out from National which is shortly after the

national convention.

If adopted, will read:

Annual dues shall be payable following the close of the national convention.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 22 Resolution/Amendment

Standing Rules Constitution.  Bylaws
Article Vi Section 4

Current Wording:

All Department bills or vouchers shall be presented to the Department President for approval before
checks of said bill are issued. Checks shall be signed by the Department Treasurer.

Proposed Resolution/Amendment:

All Department bills, statements, vouchers, or warrants shall be presented to the Department President
for approval before checks of said bill are issued. Checks shall be signed by the Department Treasurer.
In the absences of the Department Treasurer biiis may be signed by the Secretary or Finance Chairman.

Rationale:

The Secretary writes warrants for any bills the organization has and has a warrant is written to go with each
statement for those bills, she also pays expenses for officers and chairman with vouchers signed by those
members, which also have a warrant written for each one. The warrants (accompanied with the documentation
are signed by the Secretary is sent to the president who also signs the warrant and sends it to the treasure) This
assures that the president has reviewed the bill and approves it.

If the Treasure is unable to write the checks, then the Finance Chairman or the Secretary are authorized to sign
checks so long as they did not write the warrant.

If adopted, will read.:

All Department bills, statements, vouchers, or warrants shall be presented to the Department President
for approval before checks of said bill are issued. Checks shall be signed by the Department Treasurer.
In the absences of the Department Treasurer, bills may be signed by the Department Secretary or
Department Finance Chairman.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 23 Resolution/Amendment

Standing Rules Constitution Bylaws
Article X1 Section 2

Current Wording:

Amendments to this Department’s Bylaws shall automatically become effective when adopted by
National Convention action.

Proposed Resol ution/Amendment.

Any amendment changed by the National organization that effect these Bylaws will go into effect as set by the
National organization, the Amendment or Resolution will be changed or added by the Department Secretary,
and notice will be sent out to all Units for changes that may need to be made to their Unit bylaws.

Rationale:

To give a better understanding to the Unit members, that when National votes to make changes to the National
Constitution and Bylaws that effect our Constitution and Bylaws, we have to stay in compliance with the
National organization and make the same changes to ours.

If adopted, will read:

Any amendment changed by the National organization that effect these Bylaws will go into effect as set
by the National organization, the Amendment or Resolution will be changed or added by the Department
Secretary, and notice will be sent out to all Units for changes that may need to be made to their Unit
bylaws.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 25 Resclution/Amendment

Standing Rules Constitution Bylaws

Article IIx Section 13

Current Wording:

The Department President can appoint members to serve on the Constitution and Bylaws Committee. There will

be no expenses for this committee. (N2017)

Proposed Resolution/Amendment:

Remove this section.

Rationale:

This is redundant with Bylaw Article II, Section 4. Committee Chairmen shall select two members to serve on

their committee. No expenses will be paid to these committee members.

If adopted, will read:

If adopted it will be removed from the standing rules

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal #___ 24 Resolution/Amendment

Standing Rules Constitution_ Bylaws

Article 11X Section 11

Current Wording:

Department President will have an allowance of $4000.00 annually for the following items: (R-2018)

. Meeting with Legion /hotels in preparation for Mid-Winter Conference and Department Convention

- Mileage and room for:
| VAVS meetings
| Invitations to speak or participate in outside events (Parades or Veterans speech at school, etc.,)
Invitations from Post or Units
Funerals for Past Department Presidents
Military Funerals
Special Olympics Opening
Legislative Session in Pierre
» . Mileage only for SD ALA Girls State
. Auxiliary related long-distance phone calls

- Postage

- President Pins

- Miscellaneous supplies

Proposed Resolution/Amendment:

Remove Invitations from Post or Units

Remove: Funerals for Past Department Presidents

S

Rationale:
The Department President does not need an invitation to visit post or units.

This is redundant with #1.

If adopted, will read:

Department President will have an allowance of $4000.00 annually for the following items:



e Meeting with Legion /hotels in preparation for Mid-Winter Conference and Department
Convention

e Mileage and room for:
VAVS meetings
Invitations to speak or participate in outside events (Parades or Veterans speech at
school, etc.,)
Military Funerals
Special Olympics Opening
Legislative Session in Pierre
Mileage only for SD ALA Girls State
Auxiliary related long-distance phone calls
Postage
President Pins
Miscellaneous supplies

® © © o ©

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 26 Resolution/Amendment

Standing Rules Constitution_  Bylaws

Article 11X Section 14

(If Proposal #25 passes and this one passes, it would become Section 13)

; .
| Current Wording:
g

The Department President shall obtain the signatures of the officer related to the Code of Ethics and
| Confidentiality statement. (N2017)

Proposed Resolution/Amendment:

Move to #13.
And will place the statements on file at Department Headquarters.

Rationale:

The Department President is responsible for making sure all officers and chairmen received, read and sign the
Code of Ethics and Confidentiality statements. These statements should be kept on file at Department

Headquarters.

If adopted, will read:

The Department President shall obtain the signatures of the officer related to the Code of Ethics and
Confidentiality statement and will place the statements on file at Department Headquarters.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 27 ~ Resolution/Amendment

Standing Rules Constitution  Bylaws

Article IV Section 4

Current Wording:

No current section 4

Proposed Resolution/Amendment:

The Leadership Chairman will be responsible for submitting the Districts’ Unit Member of the Year winners to
the Department President for the selection of the Department’s Unit Member of the Year. After the selection of
the department winner, the Leadership Chairman is responsible for submitting the required information to
National.

Rationale:

On the National Level, Unit member of the Year now falls under the Leadership Program.

If adopted, will read:

#4. The Leadership Chairman will be responsible for submitting the Districts’ Unit Member of the Year winners
to the Department President for the selection of the Department’s Unit Member of the Year. After the selection
of the department winner, the Leadership Chairman is responsible for submitting the required information to
National.

Proposed by the South Dakota Constitution and Bylaws Committee
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Proposal #__ 28 Resolution/Amendment

Standing Rules Constitution  Bylaws

Article VI Section 5

Current Wording:

District Presidents and District President elect will receive a flat fee for attendance at the Department
Convention and Mid-Winter Conference.

Proposed Resolution/Amendment:

Remove District Presidents elect from sentence, and add a second line for District President elects

Rationale:

District Presidents elect do not attend Mid-Winter Conference

If adopted, will read:

District Presidents will receive a flat fee for attendance at the Department Convention and Mid-Winter
Conference. District Presidents elect will receive a flat fee for attendance at the Department Convention

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal# 29 Resolution/Amendment

Standing Rules Constitution.  Bylaws

Article VI Section 7

Current Wording:

District Presidents are to send mid-year reports and year-end reports to Department Chairman,
President, Department Secretary, and Historian, two weeks prior to the Department Chairmans national
deadline.

Proposed Resolution/Amendment:

Remove Mid-Year reports

Rationale:

Mid-year reports are no longer required by the National Chairman

If adopted, will read:

District Presidents are to send year-end reports to Department Chairman, Department President,
Department Secretary, and Department Historian, two weeks prior to the Department Chairmans
national deadiine.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 30 Resolution/Amendment

Standing Rules Constitution_  Bylaws

Article VII Section 4

5
5
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Current Wording:

#4 The newly elected Department President may appoint Music Chairman and Scrapbook Chairman if

they so desire.

Proposed Resolution/Amendment:

This would be removed.

Rationale:

This is already in the Bylaws Article I1 Committees Section 3.

If adopted, will read:

If adopted section #5 becomes #4 and section #6 becomes #5.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 31 Resolution/Amendment

Standing Rules Constitution.  Bylaws
Article_ VIII Section_ 11

Current Wording:

Funds left over from the VA gift shops shall be returned to Department Headquarter by

March 1 and not held in a separate checkbook. A credit will be reported from the receiving VA facility and refunded to
that facilities funds for next year’s gift shop. Each chairman that funds to return may retain Up to $100 to purchase gifts
shop items. If there are still funds left over in reserve, the chairman can request an additional $100 when receipts are
provided with the request for additional funds. Receipts for all purchases need to be turned into Department
Headquarters.

Proposed Resolution/Amendment: Allow giftshop chairman to use the funds they have to purchase items
they find on sale for the next gift shop. Receipts should be turned in by May first and they need to account for
any money they have left.

Rationale: 1f a Gift Shop Chairman is going to continue to hold the same gift shop in the following year, they
should be able to have money to pick up gifts when they finds them on sale. So, tuning in receipts and
documenting how much money they have left should be sufficient to account for the money. The money they
have at that point would be counted against the next years gift shop funds that they spend.

If adopted, will read: ,

Gift shop chairman should have all receipts for the current years gift shop turned into the Department Office by
May first of each year, and if they are going to continue to chair the gift shop the following year should report
any gift shop money they have left over from the current years gift shop with the receipts they turn in. (This
money would be applied to the next years gift shop total they spend.) Chairman who are not going to continue
to do the Gift shop should send any money left over to the Department Office to be returned to the funds for that
facility.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 32 Resolution/Amendment

Standing Rules Constitution — Bylaws

Article  IX  Section 4

| Current Wording:

no section 4

Proposed Resolution/Amendment:

Add - #4 The Children and Youth Chairman will write warrants for scholarships as advised by the Department
Secretary.

Rationale:

This clarifies who writes the warrants for the scholarships that are awarded by the Department.

If adopted, will read:

#4 The Children and Youth Chairman will write warrants for scholarships as advised by the Department
Secretary.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 33 Resolution/Amendment

Standing Rules Constitution  Bylaws

Article X Section 3

Current Wording:
Registration fees would be sent to the ALA Girls State Registrar along with the pre-registration forms. The
ALA Girls State Registrar will forward checks to the AL A Department Headquarters on a weekly basis.

(N2017)

Proposed Resolution/Amendment:

Remove Registrar and insert Director

Rationale:

Currently we do not have a Girls State Registrar. All registrations and fees are sent directly to the Girls State

Director.

If adopted, will read:

Registration and fees will be sent to the ALA Girls State Director. ALA Girls State Director will give the checks to the ALA
Department Headquarters once registrations have been completed.

Proposed by the South Dakota Constitution and Bylaws Committee




Proposal #__34 Resolution/Amendment
Standing Rules  Constitution,  Bylaws

Article XII Section 4

Current Wording:

1. The Department Secretary is responsible for determining the cost of poppies both in state and out of
state. (R1994)

2. A total of 10 cents per small poppy and 15 cents per large poppy will be paid to veterans making
poppies. (R2013)

3. Poppy Chairman's stipend shall be paid annually from the General Fund. (R2016)

Proposed Resol ution/Amendment

To add a #4, referring to Credit card that is held by this Chairman.

Rationale:

A credit card is currently in use by the poppy chairman to be use to mail poppy orders to the Units. This credit
card should be addressed in our governing documents as to what it should be used for. By adding a #4 to this
article it will validate the existence of this credit card and the purpose of what it is to be used for.

If adopted, will read:

1. The Department Secretary is responsible for determining the cost of poppies both in state and out of
state. (R1994)

2. A total of 10 cents per small poppy and 15 cents per large poppy will be paid to veterans making
poppies. (R2013) ‘

3. Poppy Chairman's stipend shall be paid annually from the General Fund. (R2016)

4. Poppy Chairman will be allowed to use the American Legion Auxiliary Credit Card in her position to
mail poppy orders to Units and Departments that have placed orders through the Department office.

Proposed by the South Dakota Poppy Chairman Jane Benzel (requires a 2" to the motion)



Proposal # 35___ Resolution/Amendment

Standing Ruies Constitution Bylaws

Article X Section #5

Current Wording:

5. The Department has allocated $500 for units to use when promoting Junior activities. The
funds must be requested from the Department President via the Junior Department Chairman.
The Finance Chairman will also sign off on the request. (R2017).

Proposed Resolution/Amendment:

To clarify the amount of money set in the budget each year for the promotion of
Junior activities.

Rationale:

The allocation was to be a total, not per unit.

If adopted, will read:

5. The Department has aliocated a total of 5500 for units to use when promoting Junior
activities. The funds must be requested from the Department President via the Junior
Department Chairman. The Finance Chairman will also sign off on the request.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal #___ 36 Resolution/Amendment

Standing Rules Constitution — Bylaws

Article X1V Section 11

Current Wording:

The Past President Parley Chairman will make the selection of the Department UNIT MEMBER OF THE
YEAR; a recognition given to the outstanding Auxiliary member of the year (R2020).

Proposed Resolution/Amendment:

Delete this section
Section 13 will be moved to Section 11

Section 14 will be moved to Section 12

Rationale:

It is the Department President’s responsibility to make the selection of the Unit Member of the Year not the Past
President Parley Chairmen.

If adopted, will read:

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 37 Resolution/Amendment

Standing Rules Constitution  Bylaws
Article X1V Section 12

(_ If Article IV, section #4, proposal #27 is passed )

Current Wording:

The Department Unit Member of the Year will receive four days meal allowance and three days room
allowance in addition to their round-trip airfare, round-trip mileage to and from the airport, and registration fees
to attend National Convention. The expenses for the Unit Member of the Year to the National Convention will
come from the General Fund. (R2020)

Proposed Resolution/Amendment:

this section would be moved to I'V. First Vice President #5

Rationale:

On the National Level, Unit member of the Year now falls under the Leadership Program.

[ adopted, will read:

) SeU K |

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 38 - Resolution/Amendment

EE———.

Standing Rules Constitution Bylaws
Article XIV Section 13

Current Wording:

#13 The Past Department Presidents will pay a non-mandatory due of $20 annually to the Past President
Parley Fund.

Proposed Resolution/Amendment:

Strike: will pay a non-mandatory due of

Insert: if they so choose, will donate

If proposed amendment # 36__ and#_37 passes, this will move to #11.

Rational:

You can’t say that they will pay if the due of $20 is non-mandatory.

If adopted, will read:

#11 The Past Department President, if they so choose, will donate $20 annually to the Past President Parley
Fund.

Proposed by the South Dakota Constitution and Bylaws Committee




Proposal # 40 Resolution/Amendment

Standing Rules Constitution.  Bylaws
Article XVII Section 4

Current Wording:

The Department Secretary will receive mileage for trips necessary for the operation of the American
Legion Auxiliary business and affairs.

Proposed Resolution/Amendmenti:

Add meal allowance and room if needed.

Rationale:

Department Secretary is entitled to expenses for travel for the operation of the American Legion Auxiliary
business and affairs which include meals allowance and room if needed.

If adopted, will read:

The Department Secretary will receive mileage, room allowance, and meals if needed for trips necessary
for the operation of the American Legion Auxiliary business and affairs.

Proposed by the South Dakota Constitution and Bylaws Committee




Proposal #_ 39 Resolution/Amendment

Standing Rules Constitution  Bylaws

Article XV Section 11

Current Wording:

The ZOOM Administrator will appoint an assistant that resides on the opposite side of the state as the ZOOM
Administrator. The ZOOM Administrator will ensure that the following meetings will be made available via
70OOM when requested by the Department President

a. Fall and Spring District meetings
b. Mid-Winter Conference
c. Department Convention

The ZOOM Administrator will also coordinate all virtual Department Executive Committee and Finance
meetings. The Zoom equipment will be maintained by the Department. (N2021)

Proposed Resolution/Amendment:

remove first sentence

Add
d. Department Executive Committee Meetings (in person or virtual)
e. Finance Committee Meetings (in person or virtual)

Remove the sentence: The ZOOM Administrator will also coordinate all virtual Department Executive
Committee and Finance meeting.

Change where the ZOOM equipment will be stored.

Rationale:

With the Zoom Administrator receiving expenses for attending said meetings, it is not necessary to have a
second person appointed from the opposite site of the state. If the Zoom administrator is not able to attend, they
will work in conjunction with the Department President to make sure the meeting is zoomed if requested.

The Zoom Administrator is responsible for making sure the necessary equipment is at the requested meeting.
The Department Secretary already is responsible for a lot of items, this just removes one item that they do not
have to remember.




If adopted, will read:

The ZOOM Administrator will ensure that the following meetings will be made available via ZOOM when
requested by the Department President:

Fall and Spring District meetings

Mid-Winter Conference

Department Convention

Department Executive Committee Meetings (in person or virtual)
Finance Committee Meetings (in person or virtual)

o oo o

If the ZOOM Administrator is not able to attend a requested meeting that has been asked to be on zoom, they
will work in conjunction with the Department President to find a replacement for that meeting.

The ZOOM equipment will be maintained by the Zoom Administrator.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 41 Resolution/Amendment

Standing Rules Constitution,  Bylaws

Article XVIII Section 4

Current Wording:

The Department Treasurer will receive mileage for trips necessary for the operation of the American
Legion Auxiliary business and affairs.

Proposed Resolution/Amendment:

Add meal allowance and room if needed.

Rationale:

'Department Treasurer is entitled to expenses for travel for the operation of the American Legion Auxiliary
business and affairs which include meals allowance and room if needed.

If adopted, will read:

The Department Treasurer will receive mileage, room allowance, and meals if needed for trips necessary
for the operation of the American Legion Auxiliary business and affairs.

Proposed by the South Dakota Constitution and Bylaws Committee
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Proposal # 42 Resolution/Amendment

Standing Rules Constitution Bylaws
Article XIX Section 1

Current Wording:

The Department Executive Committee (DEC) shall make the decision to hire a new Department Secretary the position
will be advertised in the Legionette, Job Service, and through notices sent by the Department Secretary to the Units.
Candidate must be a member or eligible and willing to become a member of American Legion Auxiliary.

A hiring committee elected by the Department Executive Committee, consisting of two (2) District Presidents, two (2)
Past Presidents, Department President, First Vice President, and the Finance Chairman, will consider the applications,
interview the candidates, and refer their selection to the Department Executive Committee for approval. The
Department Secretary will be installed by the President; the Department Executive Committee may appoint a temporary
Department Secretary to serve until the selection process is complete.

There will be a two (2) year probation period, during which time a six (6) month and annual evaluation will be conducted
by a review committee. The employee is eligible, after one year, for a raise.

A review committee consisting of Department President, First Vice President, Second Vice President, Finance Chairman
and two (2) District Presidents (nominated and selected by the Department Executive Committee) will conduct the
evaluation. The final review committee will report to the Pre-Convention Department Executive Committee Meeting
with their recommendation.

After, the probationary period an evaluation will be conducted at least once in a two (2) year period by at least two of
the previous stated elected officers. After the completion of term of probation, the term of office for the Departiment
Secretary shall be upon their resignation, or the Department Executive Committee determines the Department
Secretary in negligent or is not fulfilling their duties, or twenty (20) percent of the units petition the Department
Executive Committee, with reason stated, to hold a hearing to determine if they should be removed from office. The
Department Executive Committee shall hold a hearing regarding any of these situations, and their decision will be final.
(R2017)

Proposed Resolution/Amendment:

P1: To remove: Candidate must be a member or eligible and willing to become a member of American Legion Auxiliary.
P4: Strike Pre-Convention and replace it with “upcoming”.

Rationale:

This would discriminate against certain candidates which is illegal. This would not stand up in court.



Proposal #___ 43 Resolution/Amendment

Standing Rules Constitution Bylaws
Article XIX Section 2

Current Wording:

The Department Executive Committee (DEC) shall make the decision to hire a new Executive Treasurer. (Henceforth will
be referred to as Department Treasurer). The position will be advertised in the Legionette, Job Service, and through
notices sent by the Department Secretary to the Units. Candidate must be a member or eligible and willing to become a
member of American Legion Auxiliary. - -

A hiring committee elected by the Department Executive Committee, consisting of two (2) District Presidents, two (2)
Past Presidents, Department President, First Vice President, and the Finance Chairman, will consider the applications,
interview the candidates, and refer their selection to the Department Executive Committee for approval. The
Department Secretary will be installed by the President; the Department Executive Committee may appoint a temporary
Department Secretary to serve until the selection process is complete.

There will be a two (2) year probation period, during which time a six (6) month and annual evaluation will be conducted
by a review committee. The employee is eligible, after one year, for a raise.

A review committee consisting of Department President, First Vice President, Second Vice President, Finance Chairman
and two (2) District Presidents (nominated and selected by the Department Executive Committee) will conduct the
evaluation. The final review committee will report to the Pre-Convention Department Executive Committee Meeting
with their recommendation. g A

After, the probationary period an evaluation will be conducted at least once in a two (2) year period by at least two of
the previous stated elected officers. After the completion of term of probation, the term of office for the Department
Secretary shall be upon their resignation, or the Department Executive Committee determines the Department
Secretary in negligent or is not fulfilling their duties, or twenty (20) percent of the units petition the Department
Executive Committee, with reason stated, to hold a hearing to determine if they should be removed from office. The
Department Executive Committee shall hold a hearing regarding any of these situations, and their decision will be final.
(R2017)

Proposed Resolution/Amendment:

P1: To remove: Candidate must be a member or eligible and willing to become a member of American Legion Auxiliary.
p4: Strike Pre-Convention and replace it with “upcoming”.

Rationale:

This would discriminate against certain candidates which is illegal. This would not stand up in court.



The review should be reported to the DEC at their next regular meeting.

If adopted, will read:

The Department Executive Committee (DEC) shall make the decision to hire a new Department Secretary the position
will be advertised in the Legionette, Job Service, and through notices sent by the Department Secretary to the Units.

A hiring committee elected by the Department Executive Committee, consisting of two (2) District Presidents, two (2)
Past Presidents, Department President, First Vice President, and the Finance Chairman, will consider the applications,
interview the candidates, and refer their selection to the Department Executive Committee for approval. The
Department Secretary will be installed by the President; the Department Executive Committee may appoint a temporary
Department Secretary to serve until the selection process is complete.

There will be a two (2) year probation period, during which time a six (6) month and annuai evaluation wiil be conducted
by a review committee. The employee is eligible, after one year, for a raise.

A review committee consisting of Department President, First Vice President, Second Vice President, Finance Chairman
and two (2) District Presidents (nominated and selected by the Department Executive Committee) will conduct the
evaluation. The final review committee will report to the upcoming Department Executive Committee Meeting with

their recommendation.

After, the probationary period an evaluation will be conducted at least once in a two (2) year period by at least two of
Secretary shall be upon their resignation, or the Department Executive Committee determines the Department
Secretary in negligent or is not fulfilling their duties, or twenty (20) percent of the units petition the Department
Executive Committee, with reason stated, to hold a hearing to determine if they should be removed from office. The
Department Executive Committee shall hold a hearing regarding any of these situations, and their decision will be final.
(R2017)

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 44 Resolution/Amendment

Standing Rules Constitution Bylaws
Article XX Section 4

Current Wording:

When a vacancy occurs on the Finance committee, interested members desiring to serve will submit a resume to
be received no later than May 1 of each affected year. A committee of two past Department Presidents;
nominated and selected by the Department Executive Committee; the Department President, Department First
Vice President, Department Secretary, and Department Treasurer will be on the selection committee. This
committee will meet at the Department convention before the pre-convention Executive Committee meeting to
select members to be approved by the Department Executive Committee to serve during the affected year.
(R2017)

Proposed Resolution/Amendment:

Add: The Finance Committee members at large are required to attend 2 finance meetings per year. The budget
meeting in July and one other meeting. A legitimate absence needs to be reported to the Department President
and Department Finance Chairman.

Rationale:

The Finance Committee needs to be be working full strength with all of it members.

If adopted, will read:

When a vacancy occurs on the Finance committee, interested members desiring to serve will submit a resume to
be received no later than May 1 of each affected year. A committee of two past Department Presidents;
nominated and selected by the Department Executive Commiittee; the Department President, Department First
Vice President, Department Secretary, and Department Treasurer will be on the selection committee. This
committee will meet at the Department convention before the pre-convention Executive Committee meeting to
select members to be approved by the Department Executive Committee to serve during the affected year. The
Finance Committee members at large are required to attend 2 finance meetings per year. The budget meeting in
July and one other meeting. A legitimate absence needs to be reported to the Department President and
Department Finance Chairman.

Proposed by the South Dakota Constitution and Bylaws Committee



The review should be reported to the DEC at their next regular meeting,.

If adopied, will read:

~ The Department Executive Committee (DEC) shall make the decision to hire a new Executive Treasurer. (Henceforth will
be referred to as Department Treasurer). The position will be advertised in the Legionette, Job Service, and through
notices sent by the Department Secretary to the Units.

A hiring committee elected by the Department Executive Committee, consisting of two (2) District Presidents, two (2)
Past Presidents, Department President, First Vice President, and the Finance Chairman, will consider the applications,
interview the candidates, and refer their selection to the Department Executive Committee for approval. The
Department Secretary will be installed by the President; the Department Executive Committee may appoint a temporary
Department Secretary to serve until the selection process is complete.

There will be a two (2) year probation period, during which time a six (6) month and annual evaluation will be conducted
by a review committee. The employee is eligible, after one year, for a raise.

A review committee consisting of Department President, First Vice President, Second Vice President, Finance Chairman
and two (2) District Presidents (nominated and selected by the Department Executive Committee) will conduct the
evaluation. The final review committee will report to the upcoming Department Executive Committee Meeting with
their recommendation.

After, the probationary period an evaluation will be conducted at least once in a two (2) vear period by at least two of
the previous stated elected officers. After the completion of term of probation, the term of office for the Department
Secretary shall be upon their resignation, or the Department Executive Committee determines the Department
Secretary in negligent or is not fulfilling their duties, or twenty (20) percent of the units petition the Department
Executive Committee, with reason stated, to hold a hearing to determine if they should be removed from office. The
Department Executive Committee shall hold a hearing regarding any of these situations, and their decision will be final.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal #___ 45 Resolution/Amendment

Standing Rules Constitution Bylaws

Article XXI1 Section H4

Current Wording:

4. The Department Secretary will establish a credit card processing system for the purpose of
collecting dues and assessments from Units. (i.e., Square app) (N2021)

Proposed Resolution/Amendment:

Remove from Standing Rules

Qationale:

The bank discontinued the device due to lack of use.

If adopted, will read:

It will be removed from the standing rules.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposal # 46 Resolution/Amendment

Standing Rules Constitution Bylaws
Article X Section 11

Current Wording:

Proposed Resolution/Amendment:

Add Section 11 — The annual registration fee will be determined by the Girls State Chairman/Director, the

Department Finance Chairman, and the Department President.

A

Rationale:

This allows the fee to be adjusted accordingly each year as needed.

If adopted, will read:

Section 11 — The annual registration fee will be determined by the Girls State Chairman/Director, the
Department Finance Chairman, and the Department President.

Proposed by the South Dakota Constitution and Bylaws Committee



Proposed Amendment Template H q47
Current Wording:
Department of South Dakota Standing Rules
Article XVII___, Section 10
The Department Secretary will have the authority to interview and hire an office
assistant. The wage will be at minimum wage up to 20 hours a week with a flexible
schedule.

Proposed Amendment:

The office assistant should be skilled with the procedures within the Department
Headquarters and capable of serving as a backup in the absence of the Department
Secretary.

Rationale: .
Whereas an office assistant should be able to perform a range of basic support activities
for the Department, and whereas the office assistant should work under direct
supervision of the Department Secretary, therefore be it resolved the change in wording
would provide better clarification of the roles and duties of the office assistant position.

If adopted will read:
Department of South Dakota Standing Rules
Article  XVII___, Section _10____
Section 10. The Department Secretary will have the authority to interview for an office
assistant.

a. The Secretary will present the selected candidate to the DEC for approval.

b. The office assistant will be expected to work out of Department Headquarters
under the direction of the Department Secretary.
The office assistant will be the backup for the Secretary in the Secretary’s absence.
d. The office assistant must be a member or eligible and willing to become a member

of the American Legion Auxiliary.

e. The Wage will be at minimum wage up to 20 hours a week with a flexible schedule.

O

Signatures (preferrable 2 members from different units):
Name: Unit #:
T, madan b__(In oy

Name: G Unit #:
C%M @%ﬁ) 315 Lol Elden







